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	Objective
	To obtain a Master’s degree in Legal Studies from the Univ. of IL at Springfield.

	Education
	Bachelor of Arts
Legal Studies
	University of Illinois at Springfield, Springfield IL
	May 08

	Professional Achievements
	Legal Research

· Conducted weekly legal research on three to five related court cases

· Composed case briefs to communicate research to supervisors

· Frequently consulted Westlaw and Law Journals; familiar with ALWD citations

Organization

· Compiled an online database of over 1,000 case files for Smith & Smith

· Proactively updated the database with an average of 2 new case files weekly
· Assisted in scheduling meetings and appointments for clients and supervisors
Communication

· Facilitated campus tours for groups of 10-15 prospective students and parents

· Educated incoming freshmen about campus resources at student orientations

· Responded professionally to client concerns and questions via telephone

	Work History
	Legal Intern
	Smith & Smith, Springfield IL
	May 07 – May 08

	
	File Clerk
	Smith & Smith, Springfield IL
	Jan 06 – May 07

	
	Student Ambassador
	University of Illinois at Springfield, Springfield IL
	Sept 04 – Jan 06

	References
	References are available on request.


Brett Bretterson
123 W. Success Dr, Careersville, IL 12345
555-1212 

bbret2@uis.edu
	Your Name

	Address, phone, fax, email



