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OBJECTIVE 
To obtain the CEO position at XYZ Industries, Inc. 
PROFILE OR SUMMARY 
· Exceptionally reliable; proven ability to set and meet goals.
· Extremely sharp at quickly assessing needs and priorities.
· Highly skilled in effective leadership techniques.

· 2 years of professional business experience.
EDUCATION

Bachelor of Business Administration      ▪      University of Illinois at Springfield      ▪      Springfield, Illinois 

GPA: 3.5
                                                              May 2005

RELEVANT EXPERIENCE AND ACCOMPLISHMENTS 
Project Manager, Flourish and Blotts, Inc., London, England
January 2007-Present
· Established and maintained cooperative working relations with radio media resulting in free air time.
· Designed and produced flyers to advertise benefits.
· Implemented marketing strategies to bolster sales at unprofitable store locations.

Accountant, ABC, Inc., Pleasantville, Illinois
March 2006-January 2007
· Serviced client accounts and maintained and responded quickly to resolve client’ problems.

· Calculated and formatted data on firm’s investment performance for marketing use.

· Developed auto-calculating spreadsheets
Communications Representative, Market Co., Springfield, Illinois
May 2005-March 2006
· Set priorities for community development projects, incorporating community input.

· Wrote and presented information briefings to peer officers to maximize use of resources.

· Upgraded quality of training and orientation of both new and old staff.
PROFESSIONAL DEVELOPMENT 
Marketing to Challenging Clients               Association for Best Marketers
         September 2006
VOLUNTEER ACTIVITIES
Project Coordinator                                     Habitat for Humanity
     June 2006
PROFESSIONAL AFFILIATIONS 
Student Association for Best Marketers      Member
         August 2003-May 2005
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