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UNIVERSITY OF ILLINOIS AT SPRINGFIELD
Office of Records and Registration
Transcript Request
Please complete, print (see "Print Form" button above),  sign, and return this form to the Office of Records and Registration, University Hall, One University Plaza, MS UHB 1076, Springfield, IL 62703-5407.  All requests require a minimum of one full business day to process. Please be sure to carefully complete all information prior to printing the document.
Telephone (217) 206-6174 
Fax (217) 206-6620 
Toll-free (888) 977-4847
Email registrar@uis.edu 
 For Office Use Only
 
 Amount: _______________
 Date Printed: ____________
 Payment Method:_________
 
Student Signature (Required)
Date
Order Instructions (check all that apply):
A $10 fee is charged for each official transcript.  Payment must be made using cash, personal check, or credit card (see below). No transcript will be issued if the student has a debt to the University.
A $10 fee for each transcript must be charged to your credit card if you are faxing your request.  Transcript requests may be faxed to 217/206-6620.  Note:  The University of Illinois at Springfield accepts AMERICAN EXPRESS, VISA, MASTERCARD and DISCOVER credit cards for transcript requests.
Credit Card Processing Instructions:
By signing below, the student consents to the release of academic transcripts from the University of Illinois at Springfield and/or other University of Illinois campuses.  Signature also authorizes credit card charge.  
*Please refer to either the front or back of your credit card for your 3 or 4-digit security code.
03/03/2020
Personal Information:
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