
 

Riley Doe 123 ADDRESS ST 

EXAMPLETOWN, IL 12345 

CELL PHONE (123) 456-7890 

EXAMPLE@UIS.EDU 

EDUCATION 

University of Illinois at Springfield, ​Springfield, IL — 
Bachelor of Arts in English 
AUGUST 20XX - MAY 20XX 

Major: English  

GPA 3.82/4.0 
 
 
EXPERIENCE 

Photography Assistant Internship ​— ​Korean War National 
Museum, Springfield, IL 

● Photographed exhibits and museum events 
● Edited photographs 
● Assembled new displays and exhibits 
● Assisted in exhibit promotion 

President​ — ​UIS English Club 

● Coordinated monthly activities for 40 members 
● Organized club promotion and attended promotional university 

events to recruit new members 
● Planned and oversaw three major yearly events 

Big Brother​ ​— ​Big Brothers Big Sisters 

● Acted as a role model and mentor to  a “little brother” 
● Planned monthly activities  

 
 
WORK HISTORY 

Building Blocks Preschool, ​Springfield, IL — ​Teacher 
MONTH 20XX - PRESENT 

Cared for a class of 22 students, created and organized daily class 
activities, assisted with billing 

Starbucks, ​Springfield, IL — ​Shift Manager 
MONTH 20XX - MONTH 20XX 

Oversaw six staff members in daily shift duties, provided excellent 
customer service to customers, increased sales from 2012 to 2014 

 

CAREER OBJECTIVE 

A teaching  position that 
prioritizes a deep 
understanding of the English 
language, a passion for 
creative education, and a love 
for children blooming from 
six years of childcare 
experience 
 
SKILLS 

Fluent in Spanish 

Computer Proficiencies 
include Microsoft Excel, 
Microsoft Word Processor, 
Adobe Photoshop, and Adobe 
Illustrator 

Creative thinker, as well as 
experienced with DSLR 
cameras 

Excellent written and verbal 
communication skills  

Highly organizational and 
detail-oriented 
 
AWARDS 

Dean’s List: Fall 2013, Spring 
2014, Fall 2014, Fall 2015, 
Spring 2016, Spring 2017 

Alpha Phi Alpha: English 
Honorary 

Starbucks: Employee of the 
Month, Excellent Customer 
Service 

 

 



 

 

 



 



 

 


