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The academic terms covered by this catalog include fall 2017, spring
2018, and summer 2018.

It should be understood that information concerning programs,
procedures, requirements, standards, and fees is subject to change
without notice. The information in this University of Illinois at Springfield
Undergraduate and Graduate Catalog is not to be considered final, nor
does it constitute a contract between the student and UIS.

The commitment of the University of Illinois to the most fundamental
principles of academic freedom, equality of opportunity, and human
dignity requires that decisions involving students and employees be
based on individual merit and be free from invidious discrimination in
all its forms.

The University of lllinois will not engage in discrimination or
harassment against any person because of race, color, religion, sex,
national origin, ancestry, age, order of protection status, genetic
information, marital status, disability, sexual orientation including
gender identity, unfavorable discharge from the military or status

as a protected veteran and will comply with all federal and state
nondiscrimination, equal opportunity, and affirmative action laws,
orders and regulations. This nondiscrimination policy applies to
admissions, employment, access to and treatment in the University
programs and activities.

University complaint and grievance procedures provide employees and
students with the means for the resolution of complaints that allege a
violation of this Statement.
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General Information

Academic Calendar 2017-2018

Fall Semester 2017

August 28, Monday
September 4, Monday
October 20, Friday
October 21, Saturday

Classes Begin

Labor Day, campus closed
Fall Break

Mid-Point

November 23-24, Thursday-Friday Thanksgiving Recess

December 9, Saturday

December 11-16, Monday-
Saturday
December 16, Saturday

Spring Semester 2018

January 15, Monday

January 16, Tuesday
March 10, Saturday
March 12-16, Monday-Friday

Classes End
Finals Week

Semester Ends

Martin Luther King, Jr.
Observance, Campus Closed

Classes Begin
Mid-Point
Spring Recess

University of lllinois Springfield

Information Technology Services,
BRK 180

Intensive English Program, BRK
460

International Programs, BRK 480

International Student Services,
HRB 52

Internships and Prior Learning,
BRK 482

Learning Hub, BRK 462

(217) 206-6000

(217) 206-8577

(217) 206-8319
(217) 206-6678

(217) 206-6640

(217) 206-6503

LGBTQA Resource Office, SLB 22 (217) 206-8316
Parking (Decals/Tickets), PAC 119 (217) 206-8502

Records, UHB 1076
Registration, UHB 1076
Residence Life (Housing), HBC 1
Student Accounts, PAC 184

Student Affairs (Vice Chancellor),
UHB 1071

Student Life, SLB 16
Testing Services, HRB 112

Veterans Resource Coordinator,
SAB 23

(217) 206-6709
(217) 206-6174
(217) 206-6190
(217) 206-6727
(217) 206-6581

(217) 206-6665
(217) 206-8114
(217) 206-8387

May 5, Saturday Classes End For Undergraduate students.
May 7-12, Monday-Saturday Finals Week
May 12, Saturday Semester Ends/Commencement Key:
Summer Term 2018 BRK = Brookens Library

BSB = Business Services Building
June 4, Monday Classes Begin FRH = Founders Residence Hall
June 30, Saturday Mid-Point HRB = Human Resources Building
July 28, Saturday Semester Ends PAC = Public Affairs Center

. PDB = Police Department Building

Cam p us CO nn eCtI ons REC = Recreation & Athletics Center
A short list of campus offices and services to help you get connected to (also TRAC)_ o
people who have answers to some frequently asked questions. When SAB = Student Affairs Building
calling from on-campus, omit the “20" prefix. SLB = Student Life Building

UHB = University Hall Buildling

Academic Affairs, PAC 525
Admissions, UHB 1080

Advising Services Information &
Support (OASIS), BRK 461*

Athletics, REC 2004
Bookstore, FRH
Campus Police, PDB 1

Cashier, PAC 184
Chancellor's Office, PAC 563

Counseling Center (Personal),
HRB 64

Disability Services, HRB 80
Diversity Center, SLB 22
Financial Assistance, UHB 1015
Health Services/Nurse, BSB 20
ID Card, PAC 124

(217) 206-6614
(217) 206-4847
(217) 206-7471

(217) 206-6674

(217) 206-6766

(217) 206-6690 (non-emergency)
(217) 206-7777 (emergency)
(217) 206-6738

(217) 206-6634

(217) 206-7122

(217) 206-6666
(217) 206-6333
(217) 206-6724
(217) 206-6676
(217) 206-7718



6 Academic Programs

Academic Programs

College of Business and Management

Dean
Accountancy
Business Administration
BBA
MBA
Economics
Management

UHB 4000, (217) 206-6533
UHB 4093, (217) 206-6541

UHB 4054, (217) 206-6780
UHB 4049, (217) 206-7920
UHB 4049, (217) 206-7920
UHB 4060, (217) 206-6712

Management Information Systems UHB 4021, (217) 206-6067

College of Education and Human

Services

Dean
Educational Leadership

Human Development Counseling

Human Services

Social Work

Teacher Education

Teacher Leadership, Masters

BRK 363, (217) 206-6784
BRK 377, (217) 206-6306
BRK 332, (217) 206-6504
BRK 332, (217) 206-6687
BRK 332, (217) 206-6687
BRK 330, (217) 206-6682
BRK 377, (217) 206-7516

College of Liberal Arts and Sciences

Dean

African-American Studies
Allied Health
Astronomy/Physics

Biology

Chemistry

Communication

Computer Science

English & Modern Languages
History

Information Systems Security
Liberal and Integrative Studies
Liberal Studies

Mathematical Sciences
Music

Philosophy

Psychology
Sociology/Anthropology
Theatre

Visual Arts

Women & Gender Studies

UHB 3000, (217) 206-6512
UHB 3050, (217) 206-6779
HSB 314, (217) 206-6589
HSB 314, (217) 206-6589
HSB 223, (217) 206-6630
HSB 314, (217) 206-6589
UHB 3010, (217) 206-6790
UHB 3100, (217) 206-6770
UHB 3050, (217) 206-6779
UHB 3050, (217) 206-6779
UHB 3100, (217) 206-6770
UHB 3038, (217) 206-6962
UHB 3038, (217) 206-6962
WUIS 13, (217) 206-8405
VPA 62, (217) 206-6240
UHB 3010, (217) 206-6790
UHB 3144, (217) 206-6696
UHB 3038, (217) 206-6962
VPA 62, (217) 206-6240
VPA 62, (217) 206-6240
UHB 3038, (217) 206-6962

College of Public Affairs and

Administration

Dean

Criminology and Criminal Justice

Environmental Studies
Global Studies

PAC 430, (217) 206-6523
PAC 384, (217) 206-6301
PAC 309, (217) 206-6720
PAC 350, (217) 206-6646

Legal Studies

Political Science

Public Administration (MPA)
Public Administration (DPA)
Public Affairs Reporting
Public Health

PAC 350, (217) 206-6535
PAC 350, (217) 206-6646
PAC 420, (217) 206-6310
PAC 420, (217) 206-6310
PAC 326, (217) 206-7494
PAC 309, (217) 206-6720

Undergraduate Education

Capital Scholar Honors

Key:
BRK =
HSB =
LRH =
PAC =
UHB =
VPA =
WUIS =

LRH 101, (217) 206-7246

Brookens Library

Health & Sciences Building
Lincoln Residence Hall
Public Affairs Center
University Hall Buildling

Visual & Performing Arts Building
Radio Station WUIS Building



From the Chancellor

Welcome to the Springfield campus of the University of Illinois!

We hope you find this catalog helpful in exploring academic programs
and careers. We invite you to visit our website as well — www.uis.edu —
where you will find course descriptions and more detailed information
about our university and our faculty.

Please take time to become familiar with what UIS has to offer: 54
degree programs at the undergraduate and graduate levels, online
courses, and degree completion programs offered entirely online. We
also have some outstanding certificate programs that you can pursue
independently or while earning a degree.

At UIS, a University of lllinois education is delivered on a campus
where teaching is the focus and leadership is woven into the
curriculum and into the rich abundance of opportunities offered both in
and outside the classroom. Our location in the state capitol of lllinois
provides students with opportunities and advantages that they cannot
get anywhere else, regardless of the field of study.

| encourage you to contact the Office of Admissions (www.uis.edu/
admissions/) to determine which program or courses might be right for
you.

Sincerely,

Susan J. Koch, Chancellor

University of lllinois Springfield



8 UIS At A Glance

UIS At A Glance

Location: Springfield, lllinois; state capital; site of Abraham Lincoln’s
Home National Historic Site; centrally located on Interstates 55 and 72.

Enrollment: 5,428 (fall 2016)
Campus size: 746 acres

Academic programs: 54 University of lllinois degree-granting
programs; 32 bachelor’'s degree programs; 21 master’s degree
programs; 1 doctoral program

Housing: Two residence halls for freshmen and sophomore students;
town homes, apartments, and family housing for primarily upper
division and graduate students

Financial assistance: Nearly 76% of all UIS students receive some
form of financial assistance

Student profile:

¢ 54.5% undergraduate and 45.5% graduate
 Full-time: 55.8%
» Residents in campus housing: 995 (occupancy of 88.4%; fall 2016)

¢ Student origins: 67.0% lllinois, 13.0% out-of-state, 20.0%
international

Top five enrolled undergraduate majors:

. Computer Science

. Business Administration
. Psychology

. Accountancy

. Biology

g b~ W N P

Top five enrolled graduate majors:

. Computer Science

. Management Information Systems
. Public Administration

. Business Administration

g b~ W N P

. Accountancy

Athletics: NCAA Division Il — 17 sports competing in the Great Lakes
Valley Conference include: men’s and women'’s soccer, men’s and
women'’s basketball, men’s and women'’s tennis, men’s and women'’s
golf, men's and women's cross country, men’s baseball, women’s
volleyball, women'’s softball, men's and women's indoor and outdoor
track and field

Clubs and organizations: 80

Entertainment: Concerts, lectures, musical and theatrical productions
in the 2,000-seat Sangamon Auditorium and in the Studio Theatre.
Sports and performance space, as well as fithess and wellness
activities in the TRAC (The Recreation and Athletic Center).

UIS has approximately 32,317 alumni and certificate holders
located throughout the world, with the greatest concentration
(23,183) in lllinois.

About UIS
The Campus: Its History and Philosophy

UIS is a campus that attracts students who want to earn a U of |
degree in a supportive environment where classes are small and
faculty members truly know their students, serving as advisors,
mentors and friends as well as teachers. The UIS curriculum cuts
across disciplines and emphasizes civic engagement. As a result,
course work in every major is relevant to today’s world. Students learn
new skills and develop an understanding of their responsibility to lead
and improve their communities. They test these new abilities in the
real world, through a myriad of hands-on internships, fellowships, and
research opportunities open to students at both the undergraduate and
graduate levels.

UIS is home to students beginning their first year of college as well
as to those finishing their doctorate. Our students include traditional-
aged residential students and older commuter students with full-time
jobs and families. They number more than 5,000, and they come
from all parts of the globe. Not surprisingly, our more than 80 student
organizations reflect a variety of tastes and interests.

Just as varied is our range of academic and professional programs —
32 bachelor’s degrees, 21 master's degrees, and one doctoral program
(in public administration). Students can choose a traditional discipline
such as history, psychology, or biology; a more career-oriented

path such as business administration and management information
systems; or an inter-disciplinary program such as environmental
studies or communication.

UIS is located in Springfield, the capital city of lllinois and the
hometown and final resting place of Abraham Lincoln, whose legacy
is still strong in the community. UIS’ spacious, wooded campus is just
minutes from downtown, near the shoreline of Lake Springfield. UIS
joined the University of lllinois in 1995, and the campus marked its
45th anniversary in 2015.

The Learning Environment

UIS’ learning environment includes the community, as the academic
programs and public affairs activities are structured to make

good use of the resources a capital city has to offer, especially
government agencies that can provide internship, experiential, and
research opportunities — and not just for graduate students. Many
undergraduate programs require students to complete an internship
or off-campus work experience. UIS is also a national leader in online
education, with several bachelor’'s completion programs, several
master’s programs, and several certificate programs offered fully
online.

At UIS, a great deal of learning takes place outside the classroom.
Students of politics can see it all, from the day-to-day functioning of the
legislature to special interest groups demonstrating on the Statehouse
lawn. Majors in health professions can capitalize on the facilities of
the area’s largest medical center, with ties to the Southern lllinois
University School of Medicine. History and archaeology students

alike can take part in the investigations at New Philadelphia, the

first American town founded by an African-American man. Students
interested in the legal system can work in the Downstate Innocence
Project to exonerate people wrongly convicted of crimes. Those
interested in social justice can travel to a Third World country to
explore conditions in sweatshops there. Aspiring journalists can spend



a six-month internship reporting for a major media outlet. Whatever
their majors, students leave UIS with solid, real-world experience,
skilled as well as educated.

Public Affairs

At UIS, we have a long history of emphasizing public affairs instruction,
research, and service. Many campus outreach efforts are coordinated
and administered through units housed within the College of Public
Affairs and Administration. The Center for State Policy and Leadership,
a major research and service center, sponsors applied research and
educational programs on a variety of public policy issues and topics.

On an individual level, students are encouraged to widen their
perspective on public affairs and service through course work in the
Engaged Citizenship Common Experience.

In short, UIS students are shaped by their time here in many ways and
acquire a different perspective on their world. At UIS, our focus is on
preparing students for lives of meaningful work, and lives of meaning.

Mission Statement

The University of Illinois at Springfield provides an intellectually rich,
collaborative, and intimate learning environment for students, faculty,
and staff while serving local, regional, state, national, and international
communities.

UIS serves its students by building a faculty whose members have
a passion for teaching and by creating an environment that nurtures
learning. Our faculty members engage students in small classes and
experiential learning settings. At UIS, the undergraduate and the
graduate curricula and the professional programs emphasize liberal
arts, interdisciplinary approaches, lifelong learning, and engaged
citizenship.

UIS provides its students with the knowledge, skills, and experience
that lead to productive careers in the private and public sectors.

UIS serves the pursuit of knowledge by encouraging and valuing
excellence in scholarship. Scholarship at UIS is broadly defined.
Faculty members are engaged in the scholarship of discovery,
integration, application, and teaching. Excellence in teaching
and meaningful service depend on a foundation of excellence in
scholarship.

One vital area in which UIS extends its scholarship, teaching, learning,
and expertise beyond the campus is in the broad area of public

affairs. From its location in the state capital, UIS shapes and informs
public policy, trains tomorrow’s leaders, and enriches its learning
environment through a wide range of public affairs activities, programs,
and organizations.

UIS empowers its students, faculty, and staff by being a leader in
online education and classroom technology. UIS uses technology
to enhance its distinctive learning environment and extend that
environment beyond the boundaries of the campus.

Governance and Accreditation

The three University of lllinois campuses — Springfield, Urbana-
Champaign, and Chicago — are governed by the U of | Board of
Trustees and are among 12 public university campuses in the state, all
coordinated by the lllinois Board of Higher Education. Internally, UIS

University of lllinois Springfield 9

is governed by the chancellor with advice from administrators and the
Campus Senate.

UIS is fully accredited by the Higher Learning Commission of the North
Central Association of Colleges and Schools. Contact the Commission
in writing at:

230 South LaSalle Street

Suite 7-500

Chicago, IL 60604-1411

phone (312) 263-0456 or (800) 621-7440

fax (312) 263-7462

email at info@hlcommission.org; or go to the website at http://
ncahlc.org/.

Campus Policies

UIS has implemented a number of policies, including those relating

to affirmative action, religious observances, sexual harassment, use
of drugs and alcohol, human rights, and possession of weapons. An
overview of these policies, as well as the Campus Safety Policy and
campus crime statistics, is available at www.uis.edu/humanresources/
policies/policies/. Students may also wish to review the list of various
university and campus policies available on the Office of Records

and Registration's website at http://www.uis.edu/registration/more/
universitycampuspolicies/.

Academic Information For All
Students

* General Admissions & Academic Information (p. 9)
« Registration Procedures for All Students (p. 13)
« Academic Standards for All Students (p. 15)

General Admissions & Academic
Information

Admission
Degree Seeking Students

First-year undergraduate students with a strong record of academic
achievement who have completed less than 12 hours of college

credit after graduation from high school may apply for admission as

a freshman. Students must submit high school transcripts, ACT/SAT
scores, and a personal statement. Applications are accepted starting
September 1 of the year prior to entry into the program, and new
students may begin classes in any semester. In addition to general
freshman applicants, UIS has an Honors Program that is a selective
program and enrolls about 120 students each year. Eligible students
will be contacted by the Honors Program.

Undergraduate transfer students with 12 or more semester hours
may apply for admission. Students who have earned less than 30
semester hours must submit the same credentials as students seeking
admission as freshmen (including official college transcripts). Students
who have completed 30 or more transferable hours must submit official
transcripts from all colleges and universities attended. Remedial and
developmental courses are not applicable to admission requirements.
Applications are accepted on a rolling basis, and new on campus
transfer students may begin classes in any semester.
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Graduate students must apply to UIS and have official transcripts
and any required test scores submitted to the Office of Admissions.

In addition, some graduate programs may request supplemental
admissions documents. Admission to graduate studies may be granted
to students who have earned a baccalaureate degree and who have
met all specific program requirements and prerequisite courses.

Non-Degree Seeking Students

Students must complete an application and submit it to the Office

of Admissions (http://www.uis.edu/admissions). The undergraduate
non-degree student will be asked for clarification of his/her status
before exceeding 16 hours; the graduate non-degree student before
exceeding 12 hours.

Contact the Office of Admissions (http://www.uis.edu/admissions) for
additional information regarding any of the admission items mentioned
above.

Advising

UIS is committed to advising students at all phases of their education.
The Office of Advising Services, Information and Support (OASIS)
serves all freshmen, some sophomores, undeclared majors at any
stage of degree completion, and students in transition between majors
or other academic programs. OASIS advisors assist students in
meeting requirements of the UIS General Education Curriculum and
the Engaged Citizenship Common Experience (ECCE). The OASIS
website (http://www.uis.edu/advising)contains useful information for
undergraduates at all stages of the baccalaureate degree. Freshmen
students enrolled in the Honors Program may contact the Capital
Scholars Honors Program Office (http://www.uis.edu/caphonors) for
advising assistance.

College advisors are professional staff who work with individual
undergraduate students in the college where the student is seeking

a major. They assist students with course scheduling, curriculum
planning, and navigating academic policy and procedure. Faculty
advisors work with individual students to see that satisfactory progress
is made toward the degree as well as toward personal and career
goals. Students can change advisors at any time by contacting their
program office. It is recommended that students arrange appointments
with their advisors before registering for any given semester.
Freshmen must see an advisor prior to registering for classes.

Freshmen are assigned an academic advisor prior to summer
orientation. Undergraduate transfer students (with 30 or more hours
of semester credit) will be formally assigned a college and/or faculty
advisor during their first semester at UIS. Master’s degree students
will be formally assigned a faculty advisor during their first semester
at UIS. Doctoral students are assigned an advisor when they are
admitted to the doctoral program.

Assessment

As an institution in which excellence in teaching is an overriding goal,
UIS takes seriously its obligation to look carefully and systematically
at what students learn — in other words, to assess student learning
outcomes. Information about UIS’ assessment activities can be found
on the assessment website at www.uis.edu/assessment/.

Catalog Requirements

Students may choose to meet the academic program requirements
outlined in the catalog that is in force at the time of their first semester
of entry (enroliment) at UIS as a degree candidate or of any catalog

in force during a subsequent period, not to exceed seven years for
bachelor’s candidates, six years for master's candidates, and eight
years for doctoral candidates. A catalog year includes the fall, spring,
and summer of each academic year. Students who are unable to
complete graduation requirements within the specified time may,

at the discretion of the academic program, be held responsible for
requirements of the catalog in force during their graduation year, or
may be required to re-take the courses. In the event a student elects
to graduate under requirements specified in a catalog subsequent to
the one under which he or she entered UIS, the student must submit a
Student Petition and have it approved by the student’s advisor and the
department chair.

Course Numbering System

The three-letter prefix indicates that the course is in a particular
academic program (e.g., SWK — Social Work) or is offered by a
particular unit (e.g., CAP — Capital Scholars Honors); UNI — University
courses are offered by a number of units across campus and are open
to all students. CAP courses are open only to students enrolled in the
Capital Scholars Honors Program.

The three-digit identifying number signifies who may enroll in the
course for credit, as follows:

000-099 Open to all students. An academic
preparation course is generally
appropriate for first-year students
or transfer students fulfilling lower-
division requirements.

100-199 Open to all students. An
introductory course is generally
appropriate for first-year students
or transfer students fulfilling lower-
division requirements

200-299 Open to all students who
have completed the 100-level
prerequisites, if any.

300-399 Generally intended for juniors and
seniors, but others may register if
they have completed the 200-level
prerequisites, if any.

400-499 Advanced undergraduate, as well
as master’s students. Individual
master’s programs may limit the
use of 400-level course work.
Master’s students should contact
their program for additional
information.

500-599 Master’s students and doctoral
students. The doctoral program
may limit the use of 500-level
course work. Doctoral students
should contact their program for
additional information.

600-699 Doctoral students.



The following terminology is associated with UIS course
numbers. Courses numbered 000 to 099 are considered academic
preparation courses and cannot be used to meet degree requirements.
Courses numbered 100 to 299 are considered lower-division
undergraduate courses. Courses numbered 300 to 399 are considered
upper-division undergraduate courses. Courses numbered 400-499
are considered upper-division undergraduate courses or graduate
courses, depending on the level of the student at the time the course
is taken. Courses numbered 500-699 are considered graduate courses
(though they can be considered as upper-division undergraduate or
graduate courses, depending on the level of the student at the time of
enrollment).

English Language Proficiency

Students whose native language is not English and who have not
earned at least an associate's degree from an accredited U.S. college
or university must submit an official score report documenting their
performance on the Test of English as a Foreign Language (TOEFL) or
another equivalent exam approved by the university.

In certain situations, students whose native language is not English
may submit a petition to waive the English test requirement. These
situations include:

« Applicants who have successfully completed with a “B” or higher
Composition 1 and 2 and a Speaking course at an accredited
college or university in the U.S., U.K., Australia, Canada (English-
medium school), Ireland, New Zealand, or South Africa.

Applicants who transfer with 60 credits and a GPA of 2.0 or better
on a 4.0 scale from an accredited college or university in the U.S.,
U.K., Australia, Canada (English-medium schools), Ireland, New
Zealand, or South Africa.

Applicants who have a minimum of two years of professional
employment experience in the U.S. This demonstration is subject
to employer verification.

Students who believe they qualify for a waiver of the English Language
test should submit the petition to the UIS Office of Admissions.

The form can be found online at http://www.uis.edu/admissions/
international/englishwaiver/.

Undergraduate Students

Applicants whose native language is not English must submit

official TOEFL scores (or the approved equivalent exam). A TOEFL
score of not less than 500 (paper-based) or 61 (Internet-based) fulfills
the English proficiency requirement for undergraduate admission.
Those who earned an associate degree in the United States with a
GPA of 2.0 or better on a 4.0 scale, or those who graduated from and
attended a U.S. high school for three or more years, are not required to
submit TOEFL scores.

Master’s Students

Applicants whose native language is not English must submit official
TOEFL scores (or the approved equivalent exam). A TOEFL score
of not less than 550 (paper based) or 79 (Internet based) fulfills

the English proficiency requirement for admission to master’s-level
study at UIS. Applicants who hold a U.S. bachelor’s degree with a
GPA of 2.50 or higher (on a 4.0 scale) are not required to submit
TOEFL scores. (NOTE: Some programs require a GPA of 3.0 to
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waive TOEFL. See individual program statements for any additional
proficiency requirements.)

Doctoral Students

Applicants whose native language is not English must submit
official TOEFL scores (or the approved equivalent exam). A score of
at least 575 (paper based) or 88 (Internet based) fulfills the English
proficiency requirement for admission to doctoral study at UIS.

Evaluation of Faculty Oral English
Proficiency

As required by state law and UIS policy, students are asked to
evaluate their instructors on oral English proficiency in the classroom.
Procedures call for this evaluation to occur twice during the semester.

Final Exam Schedule

Final exams at UIS are scheduled during the last week of the semester
in the fall and spring. Specific information pertaining to the final exam
schedule can be found on the Office of Records and Registration
(http://www.uis.edu/registration) website. Please note that if a specific
class day/time is not included in the list, students should ask their
course instructor for the day/time and place of the exam.

Graduation Information
Commencement

Commencement will be held each May for graduating students.

The following groups of individuals may be eligible to participate in
commencement if they meet all of the listed guidelines. There will be
no exceptions to the criteria listed below. Please note that students
can only participate in the commencement ceremony in which they are
first eligible. Students cannot participate in more than one ceremony
for the same degree program.

Summer and fall graduates are automatically eligible to participate.
Spring candidates are eligible to participate if their graduation
application has been submitted by the posted deadline and if they will
complete all degree requirements by the end of the spring semester
(unless otherwise instructed by their academic programs). Summer
candidates are eligible if they have submitted a graduation application
and have a Student Petition form (approved by their program) on file
in the Office of Records and Registration asking to participate in the
ceremony by the posted deadline. PLEASE NOTE that generally
students cannot have any incomplete courses or more than eight hours
(undergraduate) or four hours (graduate) still to be taken during the
summer term.

All students participating in commencement must purchase a cap and
gown through the UIS Bookstore. Information pertaining to graduation
and commencement eligibility will be sent to students from the Office
of Records and Registration in early spring. Students with questions
regarding graduation or commencement eligibility should contact the
Office of Records and Registration.

Completion of Degree Requirements

All requirements must be completed in order for a student to receive
a degree or a certificate. Students should refer to the online catalog
for a complete listing of degree/certificate requirements. Degrees/
certificates are awarded three times per year, at the end of the spring,
summer, and fall semesters. All requirements must be completed
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by the end of the semester in which the student plans to graduate.
Students who do not complete all requirements by the end of the
semester for which they initially apply to graduate must wait to receive
their degree/certificate until the end of a subsequent semester once all
requirements are met.

Graduation Application

All students who plan to earn a degree or a certificate must indicate
their intent to graduate by submitting an online graduation application
and an approved Graduation Application Signature Form. It is
important to complete this process by the posted deadline. A
mandatory, non-refundable graduation application fee will be charged
to each student upon submission of the graduation application.
Instructions pertaining to the graduation application can be found

on the Office of Records and Registration (http://www.uis.edu/
registration) website. Students with questions regarding the graduation
application should contact the Office of Records and Registration.

Obtaining a Second Degree
Bachelor's Degrees

Students who have already earned a baccalaureate degree and seek
a second one from UIS must complete all hours toward the major that
are required by the academic program. A minimum of 30 semester
hours toward the second degree must be completed at UIS. Students
who earned the first degree at UIS must complete only those general
education hours required by the academic program as prerequisite

or foundation courses for the second baccalaureate degree. If the
first degree was earned at another institution, the student must

meet requirements in the Engaged Citizenship Common Experience
(ECCE). Credit from a previous degree may not be used for the degree
in progress.

Master's Degrees

All program and campus requirements for the master's degree are

in effect even for those students who have previously earned an
advanced degree. Credit from a previous degree may not be used for
the degree in process.

Doctoral Degree

All program and campus requirements for the doctoral degree are in
effect even for students who have previously earned an advanced
degree. Credit from a previous degree may not be used for the degree
in process.

Student Classification

Undergraduate students are classified into the following categories
based upon the number of hours earned:

Freshmen Less than 30 hours of credit
Sophomores 30 to 59.99 hours of credit
Juniors 60 to 89.99 hours of credit
Seniors 90 or more hours of credit

Graduate students are those working toward a master’s or doctoral
degree or certificate.

Transcripts

The Office of Records and Registration will issue official transcripts

of a student’s UIS academic record when the student submits a

formal request. Students must be in good financial standing with the
University of lllinois. A fee is charged for each transcript at the time the
request is made. Specific information about requesting and paying for
transcripts can be found on the Office of Records and Registration’s
website.

Tutorials

Tutorials are intended to supplement, not supplant, regular course
offerings. Students interested in a tutorial must secure the consent
of the faculty member concerned before registration and submit any
required documentation to him or her.

Undergraduate Enrollment in Graduate
Courses

An undergraduate student who wishes to enroll in 500-level courses
for credit must obtain the approval of the student’s faculty advisor

and work with the course instructor to have the necessary electronic
approval entered. The student’s work will be evaluated at the graduate
level. Credits earned by undergraduates permitted to enroll in graduate
courses may be counted toward graduate degree requirements if they
are not applied to a student’s undergraduate degree.

Undergraduate/Graduate Concurrent
Enrollment

An undergraduate student within 16 hours of completing all bachelor’s
degree requirements may enroll in undergraduate and graduate
courses concurrently. Undergraduate students taking courses for
graduate credit will be evaluated at the graduate level. Students must
complete a Student Petition and have it signed by the instructor of
the graduate course (if the course is at the 400-level), the graduate
advisor, department chair, and dean. Graduate courses will be so
designated when the bachelor’s degree is granted, but this does not
imply admission to the graduate program in which the course was
taken.

Students seeking financial aid funding should contact the UIS Office of
Financial Assistance (http://www.uis.edu/financialaid) to discuss their
situation as limitations exist on awarding financial aid.

Univers