UIS Human Resources
ACADEMIC PROFESSIONAL POSITION DESCRIPTION

	Date prepared: 
	
HR USE ONLY

	Employee name:  
	Pape #  


	Position title:  

	Position #


	Exemption Category (Circle one):       36e2                    36e3                    36e4
	

	REPORTING LINE (Division head to Employee):

1.

2.

3.

4.

5.

Primary function:    




Functional Summary:
Characteristic duties and responsibilities:  Please indicate percent of time after each duty listed. No duties/responsibilities should be more than 30% or less than 5%.
Environmental demands:

Qualifications/minimum education and work experience:

Number of Employees Supervised:         _ Civil Service          _   Academic Professional              Student  









Employee Signature                                     Date
Supervisor Signature                     Date




Additional Supervisor Line (if applicable)   Date
Dean/Director (if applicable)          Date




Division Head Signature                              Date
Human Resources Signature           Date
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