
 

Riley Doe 
123 ADDRESS ST 

EXAMPLETOWN, IL 12345 
CELL PHONE (123) 456-7890 

EXAMPLE@UIS.EDU 
 

Career Objective 
A position as a medical scribe that utilizes my skills in research, written 
communication, organization, and multitasking 

 

Qualifications 
● Excellent written and verbal communication skills 
● Skilled at organizing complex projects 
● Self-motivated and detail-oriented 
● Superior reading comprehension and analysis 
● Attentive to linguistic detail in grammar and vocabulary 
● Working knowledge of physiology and anatomy 
● Adept at performing extensive research and explaining results 

 

Education University of Illinois / ​Bachelors of Arts in English 
AUGUST 2013 - MAY 2017,  SPRINGFIELD, IL 

Major: English 

Minor: Biology 

GPA 2.8/4.0 

 

Experience University of Illinois at Springfield ​Alchemist Review​ / ​Fiction Editor 
OCTOBER 2016 - MAY 2017, SPRINGFIELD, IL 

● Examined all content submitted under the category  of fiction 
● Authored creative articles and stories for the journal 
● Revised all fiction word to be given to design staff 

University of Illinois at Springfield /​ ​Student Arts and Research Symposium 
APRIL 2016, SPRINGFIELD, IL / ​TITLE 
● Performed extensive library research in a team setting 
● Authored and edited a large, complex research project 
● Orally presented findings to an academic audience 

 

Work History Meijer / ​Grocery Associate 
JUNE 2013 - PRESENT, SPRINGFIELD, IL 

● Increased sales from 2014 to 2016 
● Maintained knowledge of products and trends for the purpose of customer 

service and sales 
● Operated a cash register system (POS) and handled money 

 

Awards 
● Dean’s List: Fall 2013, Spring 2014, Fall 2016 
● Meijer Employee of the Month: April 2015, November 2016 
● Meijer’s recognition for Excellent Customer Service 
 
 
 
 

 



 

 



 

 


