
Register for an ION Course 
1. Go to the ION Course Catalog and find the course you want to register for. 

2. Click on the course title. 

 

3. Click View Course Sections and Enroll. 

 

4. If multiple course sections exist, click Select to choose your preffered start date. 

 

5. Login or enter your email address to create an account.  

a. Be sure to use your work email address when creating an account. This will ensure you receive any 

organizational discounts available.  

https://www.uis.edu/cape/professional-development/ion/course-catalog


 

1. Click Go to Participant details.  

 

If you are an institutional contact and want to register multiple people from your organization, 
please contact ION at ion@uis.edu. We can bulk enroll participants from a list. 

Please leave the Personal option checked under Payer. 
You will have a chance to enter any promotions or 
discount codes at the payment screen. 

mailto:ion@uis.edu


6. Verify your personal information and click Go to Payment and confirmation.  

 

7. Enter any discount codes. 

8. Check the box to agree with the terms and conditions. 

9. Click Sign up.  

 



10. You will be transferred to the payment screen and will see this redirect message: 

 

11. On the payment screen, enter your payment information.  

12. Click Pay. 

 

13. You will receive a confirmation of your payment on screen and in your inbox. 

 

14. ION staff will review and confirm your registration and information. You will receive a separate confirmation 

email and login information for your course(s). Please allow 1-2 business days to receive these emails.  


