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• The employee is able to adequately fulfill all of their job responsibilities and comply with all

applicable system, and university policies, rules, practices, and procedures at the remote

location

Human Resources is responsible for establishing appropriate procedures for evaluating requests. 

Remote Work is not an entitlement, is not a university-wide benefit, and it does not change the terms 

and conditions of employment with the university. 

Failure by an employee to obtain permission to work out of state remotely, including outside of the 

United States, may be grounds for discipline up to and including termination of employment, subject to 

applicable disciplinary rules and procedures. 

All costs associated with a request endorsed by the employing unit are the responsibility of the unit, 

including tax and legal advice, and any recurring costs of the remote arrangement. 

VI. Resources

System Working Outside of Illinois Policy 

https://www.hr.uillinois.edu/policy/policv library/working outside of illinois 

UIS Remote Work Policy https://www.uis.edu/policy/remote-work-policy 

UIS Procedures for Faculty Requests for Out of State Remote Work : https://www.uis.edu/sites/default/ 

files/2023-08/Faculty_Requests_for_Out-of-State_Remote_Work_Procedures_FINAL.pdf

UIS Procedures for Staff Requests for Out of State Remote Work: https://www.uis.edu/sites/default/ 

files/2023-08/Staff_Requests_for_Out-of-State_Remote_Work_Procedures_FINAL.pdf  
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