Date

Letter To:

(Name of Division Head), (Name of) Division

(Name of Web Liaison), Web Liaison for the (Name of) Division

I am requesting that a website be created on the primary UIS web server. This will be a website for the following organization: _____________

I am the ____________ of this organization, and will take full responsibility for creating and maintaining the website. 

In addition, the organization will assume liability for the site; will indemnify the University for any and all claims arising from its operation; will abide by all University and campus policies, as well as all state and federal laws; will limit the University’s liability by agreeing that the University will not be responsible for any level of hosting service, but, rather will provide hosting service on an “as is” basis; and will provide that either party in its sole discretion may terminate this Agreement upon ninety (90) days prior notice. 

We request the following name for the website: __________


We understand that final determination of the website name will be made by Campus Technology Services.

If this request is approved, please let me know when the website will be available to our organization.

Sincerely,

(Your Name and Title)

cc: Sherry Hutson

      Todd Rotroff 

Request Approved by:

Name and Date

Name and Date

