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Introduction-

The purpose of the MPH internship is to provide valuable, practical experience that will facilitate the transition from MPH student to public health professional.  For the traditional student, this may be the first experience with professional responsibility in a work environment. For the mid-career practitioner, this is an opportunity to practice with a deeper level of understanding and expertise. The internship is an integral component of preparing students to function at a level of competence commensurate with their level of education and stay current with developments in their areas of practice. 
A student may choose to craft an internship that focuses on public health research, epidemiology, occupational health, environmental health, health policy, health administration, community health education, risk assessment, or emergency management.  Other specialty areas may be chosen with the advice of the Internship Coordinator.   
For all students, the internship is an opportunity to practice and develop the competencies, skills, and knowledge gained in the classroom.  The internship proposal should emphasize development of skills necessary for post-graduate professional practice.  A good internship experience will allow the student to learn, practice, apply, and contribute to the profession of public health.
A) Eligibility- 

MPH students who have completed their core courses and have a 3.0 GPA are eligible to enroll in MPH 581-Internship. Students who are taking a core course in their last term may petition for permission to enroll in internship hours. Students must receive approval from the Internship Coordinator before enrollment is allowed. 
The internship requirement cannot be waived for students who are already working as public health professionals. Students who are working in the public health field may perform their internships at their current places of employment by creating an internship plan that extends beyond their normal work responsibilities.
Students who are Graduate Public Service Interns (GPSIs) must consult with the Internship Coordinator early in their first semester of the GPSI to determine how to integrate the GPSI with the MPH internship program requirements.  
B) Planning the Internship-

Each student, in consultation with the Internship Coordinator, is responsible for identifying a host site. The host site must agree to provide a professional work experience that will create an opportunity for the intern to observe and participate in the agency’s function, administration, research activities, strategic planning, coordination, evaluation, and delivery of services. The internship consists of at least 200 contact hours; each 50 hour increment representing 1 graduate credit hour. The internship may be completed in one term, or spread over multiple terms. 
Once the host site has been identified and approved by the Internship Coordinator, the student, host site representative, and Internship Coordinator will develop a learning agreement. The student may use the learning agreement template available from the MPH program, and shall address the following:
· The name of the host site and position/title of the host site internship supervisor;
· A description of the internship objectives, including career goals; 
· A description of the work/project to be performed by the intern;
· The learning outcomes expected from the internship with particular attention placed on the core competencies posted under the Student tab on the MPH website; 
· A statement confirming that the student will not be expected to perform duties that would foreseeably place the student in academic, physical, or legal harm (See the signature page of the Learning Agreement.); 
· The expectations of the host site with respect to the intern’s schedule, location, and work rules; and 
· If the internship is a paid position, the agreement for the stipend to be paid to the intern; 
If the host site requires a legally binding Memorandum of Understanding (MOU), the MOU approved by the UIS Board of Trustees and posted on the UIS Department of Public Health website must be exclusively used. In these instances, the student must allow ample time for the MOU to be processed. Students who need to process a MOU will not be given permission to enroll in MPH 581 until the MOU is officially approved by the University of Illinois Board of Trustees.   
The learning agreement must be signed by the student, the host site internship supervisor, and the Internship Coordinator. The student is responsible for providing a final signed copy of the learning agreement to all three parties. If a MOU is required, the student is responsible for providing two signed copies to the Internship Coordinator, who will submit the MOUs through UIS administration for processing. Once the learning agreement is signed by all parties, the student will be given permission to enroll in MPH 581. Contact hours will not accrue until the student is officially enrolled. 
C) Performing the Internship-

The student is expected to maintain a daily log of activities. At least once each month, the intern will contact the Internship Coordinator to provide a brief report of how the internship is proceeding. The report will include a brief description of the duties performed, the total number of contact hours completed, and any concerns the intern may have about the progress of the internship. At each 50 hour increment, the intern will submit to the MPH 581 Blackboard a 2-3 page written summary of the daily log that includes:  
· A description of work duties and experiences, 
· reflections on the experiences and their relevance toward fulfilling the learning objectives and core competencies described in the learning agreement,
· any concerns about the progress of the internship, and
· [bookmark: _GoBack]the work plan for the next 50 contact hours.
The summary will be a confidential correspondence with the Internship Coordinator, and will be electronically transmitted via the MPH 581 Blackboard. 
The Internship Coordinator will confer with the host supervisor at least twice each term and at the completion of each 50 contact hour increment (whichever occurs first). The Internship Coordinator may contact the host supervisor more frequently if concerns are expressed by either the intern or the host supervisor about the progress of the internship. Contacts may be conducted in person, by telephone, or by other remote means if the intern and/or host supervisor are place-bound or time restricted. 
At the conclusion of the internship, the host supervisor and Internship Coordinator will conduct a closing conference to evaluate the outcome of the internship. The host supervisor will be required to submit a written evaluation of the intern’s performance of the terms specified in the learning agreement, and may use the form available from the MPH program. 
The student will submit a comprehensive 12-15 page summary of the internship experience that will incorporate a critique of the internship experience. The paper must meet the academic standards of APA style.  The following components must be addressed;
· A description of daily responsibilities;
· A description of any special projects beyond the scope of the learning agreement;
· An evaluation of whether the internship objectives were met;
· An evaluation of whether the learning objectives were met, including examples of how competency skills were developed;
· A description of skills or knowledge learned beyond those included in the internship plan;
· An evaluation of how the internship has prepared the student for a career in the public health profession; and
· A description of how the student has contributed to the host site. 
The final report is due no later than two weeks before the end of the term for which the final grade will be awarded. The final grade for the internship will be based on the interaction with the Internship Coordinator, the evaluations provided by the host supervisor, and quality of the written assignments. No grade will be assigned until 
the 200 credit hours and the final reports are completed. 
D) Responsibilities of the Student-

Before the Internship
1. Early in the semester preceding the internship term, the student will schedule an appointment with the Internship Coordinator to discuss the internship plans.
2. The student will identify and secure the permission of the host site to perform an internship at the site. 
3. The student will provide the contact information about the host site and host site supervisor to the Internship Coordinator. 
4. With the assistance of the Internship Coordinator, the student will draft the learning agreement and secure the approval and signatures of the host supervisor and the Internship Coordinator. 
During the Internship
5. The intern will exhibit professional demeanor and conduct at all times during the internship. 
6. The intern will abide by all rules, regulations, and requirements of the host site.
7. The intern will promptly, honestly, and candidly report any concerns or problems to the Internship Coordinator, and if appropriate to the host supervisor. 
8. The intern will attend all staff meetings, conferences, and consultations scheduled by the host supervisor and the host agency to which the student is invited or expected to attend. 
9. The intern shall faithfully execute all duties assigned by the host supervisor and agency, including timely submittal of reports, logs, and projects and related recordkeeping. 
10. The intern shall notify the host supervisor and Internship Coordinator, if appropriate, of any absences or late arrivals at the host site. 
11. The intern will attend all orientation and training sessions provided by the host agency.  
12. The student shall perform 50 contact hours for each hour of graduate credit.  
13. The student will contact the Internship Coordinator to schedule the conferences required at the established hour intervals.  
14. The student will submit all documents required by the Internship Coordinator via Blackboard at the established intervals. 
15. The student will submit the final evaluation of the internship experience before the final grade is awarded. 
E) Responsibilities of the Host Supervisor-

The host supervisor must have authority on behalf of the host site to create and supervise a comprehensive internship experience for the student. The host supervisor must have the legal authority to sign the learning contract and MOU (if required) on behalf of the host site.  A supervisor with a Master’s degree is preferable. 
1. The host supervisor will confer with the student and Internship Coordinator to develop the learning agreement. 
2. The host supervisor will provide an initial description of the work setting for the student and the Internship Coordinator.
3. The host supervisor will provide a worksite orientation for the intern, including agency purpose, objectives, work rules, expectations, resources, and policies. 
4. The host supervisor will provide the resources and experiences required by the intern to meet the objectives of the learning agreement.
5. The host supervisor will provide direct supervision of the intern’s work experience, including facilitating interaction with other agency and interagency personnel. 
6. The host supervisor will provide opportunities for the intern to participate in agency meetings and conferences. 
7. The host supervisor will periodically consult with the Internship Coordinator concerning the intern’s progress toward meeting the objectives of the learning agreement, and will provide a written summary at the end of the internship.   
8. The host supervisor will participate in a closing conference with the Internship Coordinator to comprehensively evaluate the internship.
F) Responsibility of the Internship Coordinator-

1. Early in the semester preceding the internship term, the Internship Coordinator will participate in an initial orientation session to familiarize the student with the internship process.
2. The Internship Coordinator will advise the student about the appropriateness of the focus and scope of the learning objectives established for the learning agreement, with particular attention on the competencies established for the students chosen specialty area(s).  
3. The Internship Coordinator will help the student incorporate objectives in the learning agreement to develop professional skills and meet general program objectives for internships. 
4. The Internship Coordinator will contact the host supervisor identified by the student. 
5. The Internship Coordinator will provide advice to the student to help meet the expectations of the supervisor and host agency. 
6. The Internship Coordinator will provide assistance, advice, and resources to the student during the course of the internship to enhance the learning experience.
7. The Internship Coordinator will accommodate communication with the student at the standard contact hour intervals. 
8. The Internship Coordinator will contact the Host Supervisor at the standard contact hour intervals to discuss the progress of the intern with respect to meeting the expectations of the host site and fulfilling the learning objectives. 
9. The Internship Coordinator will contact the host supervisor as soon as possible if the intern expresses concerns about the progress of the internship. Likewise, the Internship Coordinator will contact the student as soon as possible if the host supervisor expresses concern about the progress of the internship.
10. The Internship Coordinator will set up a closing conference with the host supervisor to conduct a final evaluation of the internship once the learning agreement is completed.
11. The Internship Coordinator will assign and submit the final grade for the internship hours. 
