Please read all instructions!!!

Attention all PSY Students:

Summer and fall 2011 priority registration begins April 4th. Approvals for courses will be issued starting on that day, April 4th.  This semester approvals will have a 24 hour time limit on them. If you have not registered for the course within the 24 hours, the approval will be removed, no exceptions. This is to improve registration availability to students.  
 

Some reminders for requesting approval:
· Must be e-mailed to psy@uis.edu No phone calls or walk in requests-this is to ensure they are granted in the order received 

· Include your First and Last name, UIN, Course Number (ex. PSY 302A) and Course Name (ex. Research Methods)-requests that do not include this information will not be accepted-this is to ensure accuracy 

· You may include multiple class requests in one e-mail--this will cut down on the response time to the students 

· Multiple e-mails from the same person will be placed at the time of the latest request (essentially moving you down on the list) This is to streamline the process and to cut down response time to students so we do not have to pull the same file multiple times in a day. This ensures that we process the most recent request too. 
· Please make note of you Time Ticket. You will get this from registration, and will not be able to register before the given time on your time ticket. Please do not request approval more than 24 hours before you are able to register
 

Following these guidelines will allow your registration experience to progress as smoothly and quickly as possible.  

 

Thank-you!!

Lou Bobb

Psychology

University of Illinois at Springfield

