UIS OFFICE OF HUMAN RESOURCES
CERTIFICATION OF POSITION DESCRIPTION

	Type of Position
	Position #

	
	Civil Service
	

	
	Academic Professional
	


Date Prepared:  
Employee Name:   
Position Title:  
Characteristic Duties and Responsibilities:  
We have reviewed the current position description and certify that the Duties and Responsibilities are accurate and do not need to be changed at this time.
Employee Signature/Date

Supervisor Signature/Date

Additional Supervisor (if applicable)/Date

Division Head Signature/Date
Human Resources Approval/Date
