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CONTRACT
BY AND BETWEEN
THE BOARD OF TRUSTEES OF THE UNIVERSITY OF ILLINOIS
AND
THE UNIVERSITY PROFESSIONALS OF ILLINOIS

Service Worker Staff Bargaining Unit

ARTICLE 1
ENTIRE AGREEMENT

This contract made and entered by and between the Board of Trustees of the University of
Illinois, a public corporation (hereinafter referred to as Employer), and the University
Professionals of Illinois, Local 4100, (UPI) (hereinafter referred to as Union) representing certain
staff employees of the Employer identified in Article 3 hereof.

In the acceptance of this Agreement, the parties recognize that numerous issues and proposals
were raised in the bargaining process. Any issue or proposal not incorporated into this
Agreement has been dropped by the parties. There are no agreements between the parties,
written or oral, which are not expressly incorporated into this written Agreement. Each party
agrees that the parties have reached this Agreement in good faith and that no unfair labor practice
charges will be filed by either party concerning the negotiation process.

ARTICLE 2
LIMITATIONS
Section 1. Limitations

A. This Agreement is subject to:

1) Applicable Federal and State laws and regulations issued thereunder as they may be
amended from time to time;

2) Rules and regulations of the State Universities Civil Service System of Illinois as they
may be amended from time to time;

3) Rules and regulations of State Universities Retirement System as they may be
amended from time to time;

4) The statutes and rules promulgated by the Board of Trustees of the University of
Illinois as they exist on the effective date of this Agreement;

5) Provisions of Policy and Rules as they exist on the effective date of this Agreement,
or as amended; each of which is incorporated herein by reference.

B. In the event of conflict among any of the foregoing and any provision of this Agreement,
the former shall prevail, except where a deviation from the same is set out in express
terms herein.

C. The University reserves the right to modify or add policies, rules and/or regulations
which are permissive subjects of bargaining. The University shall notify the Union when



considering a change to a policy, rule or regulation which pertains to a mandatory subject
of bargaining. The Union reserves the right to request bargaining prior to implementation
of the change.

ARTICLE 3
RECOGNITION

Section 1.

Pursuant to the Certification of the Illinois Educational Labor Relations Board, the Employer
shall recognize the University Professionals of Illinois Local 4100 (UPI) as the exclusive
bargaining representative for all persons in the bargaining unit.

Building Service Worker
Building Service Sub-Foreman
Building Service Foreman
Food Service Worker |

Food Service Worker |1

Food Service Worker 111

Food Service Worker IV
Housekeeper

Kitchen Helper

Excluded are all employees excluded by the IELRA.
Section 2.

Any new classification covering the same work currently being performed by bargaining unit
employees will become part of the bargaining unit covered by this contract.

Section 3.
If the inclusion of a new position classification into the bargaining unit is agreed to by the parties
or found appropriate by the Illinois Educational Labor Relations Board, such classification shall

be covered by this Agreement and the parties shall negotiate as to the rate of pay.

ARTICLE 4
GENERAL PROVISIONS

Section 1. Zipper Clause

The University and Union acknowledge that during the negotiations which resulted in this
Agreement, each had the unlimited right and opportunity to make demands and proposals with
respect to any subject or matter within the area of collective bargaining as defined in 115 ILCS
5/1 et seq. and that the understandings and agreements arrived at by the parties after the exercise



of that right and opportunity are set forth in this Agreement. The University and the Union
hereby agree that for the life of this Agreement, each waives the right, and neither shall be
obligated to bargain collectively with respect to: 1) any subject or matter specifically referred to
or covered in this Agreement; 2) subjects or matters on which proposals were made during
bargaining, but on which no agreement was reached.

Section 2. Scope

This Agreement sets forth all provisions concerning wages, hours and conditions of employment
established by the University and/or the Board of Trustees of the University of Illinois.

Section 3. Savings Clause

If any provisions of this Agreement are held to be contrary to law by a court of competent
jurisdiction, legislative action, or administrative agency having final authority over its
provisions, such provisions will not be deemed valid and subsisting except to the extent
permitted by law, but all other provisions of this Agreement will continue in full force and effect.

Not later than thirty (30) days after a written request by either party to bargain collectively,
negotiations regarding a substitute provision(s) for the invalidated provision(s) shall commence.

Section 4. Extension of Benefits and Fees

All University and Board of Trustees of the University of 1llinois employment benefits
applicable to Civil Service employees shall apply to bargaining unit members. All University
and Board of Trustees of the University of Illinois fees imposed upon Civil Service employees
shall be applicable to bargaining unit members (this includes parking).

In the event of any change in University policy or regulation concerning employment benefits,
the parties agree to meet in consultation to determine whether the change or changes have any
impact upon current bargaining unit members and, if so, to negotiate concerning the impact of
such change or changes.

Section 5. Non-Discrimination

Neither the University nor the Union shall discriminate against any bargaining unit member on
the basis of that bargaining unit member's race, color, religion, sex, sexual orientation, ancestry,
physical or mental disability, status as a Vietnam era or disabled veteran, unfavorable discharge
from military service, age, national origin, disability, membership or non-membership in the
Union, marital status, or political affiliation.

Any alleged violation may either be processed through the University nondiscrimination and/or
affirmative action policies or grieved through the Grievance Procedure contained in this
Agreement. The University nondiscrimination and/or affirmative action policies shall be utilized
unless, within five (5) working days after the alleged violation, the bargaining unit member files



a grievance under Article 19 of this Agreement. Any grievance filed under this section shall
include a clear waiver of the bargaining unit member's right to utilize procedures established
under the University nondiscrimination and/or affirmative action policies.

Section 6. Employee Assistance Program

The University and the Union recognize the value of counseling and referral programs to
bargaining unit members who have personal problems which interfere with the efficient and
productive performance of their job duties and responsibilities. The University and the Union
will, therefore, work collectively to support the Employee Assistance Program as established and
provided by the University.

Section 7. Bargaining Unit Work

Subject to the provisions of this Agreement, the Employer will continue to attempt to assign
work appropriate to bargaining unit classifications to bargaining unit employees. Nothing in this
section is meant to prohibit sub-contracting or the use of non-bargaining unit employees to
supplement bargaining unit employees’ work on a temporary basis as circumstances may arise
which require the use of such employees. The Employer will continue to use student help in
accordance with State Universities Civil Service System Statute and Rules 250.70(f).

Section 8. Bargaining Unit Roster Changes

The University shall notify the Union of changes to the bargaining unit roster within thirty (30)
working days of human resources’ receipt of official notification of changes to the roster.

ARTICLE S
MANAGEMENT RIGHTS

It is understood and agreed that the University possesses and retains the sole right and authority
to operate and direct the affairs of the University in all respects, including, but not limited to,
rights and authority exercised by the University prior to the execution of this Agreement, except
as expressly modified by this Agreement. These rights include, but are not limited to:

a) the right to determine its mission, policies, and to set forth all standards of service offered
involving members, means, number of employees and budget;

b) to plan, direct, control and determine the operations of services and to direct bargaining
unit members;

C) to hire, assign, transfer, promote, suspend, discipline, dismiss, initiate discharge for
cause, lay-off or relieve bargaining unit members;

d) to make, publish, and enforce rules and regulations;



e) to introduce new or improved methods, equipment, or facilities; and,

f) to take any and all actions as may be necessary in emergency situations as declared by the
University.

The foregoing enumeration of management rights is not inclusive, but to indicate the type of
matters and rights which belong to and are inherent to management, and shall not be deemed to
exclude other rights of management not specifically set forth. Specifically, all rights and
responsibilities having to do with or encompassing inherent managerial policy or discretion
regarding budget, organizational structure, standards of service, and selection and direction of
bargaining unit members shall be within the purview of management.

ARTICLE 6
UNION RIGHTS

Section 1. Union Responsibility

The Union agrees that it will not conduct Union business during working hours nor in any way
intimidate, threaten, or coerce any bargaining unit member. The Union agrees that, during the
term of this Agreement, neither the Union nor any officer, steward, or member may solicit
membership or engage in Union activity with bargaining unit members during their working
hours.

Further, the Union agrees that members of the bargaining unit shall accept work assignments,
comply with work schedules, and comply with rules established by the University insofar as they
do not conflict with specific provisions of this Agreement.

Section 2. Use of University Mail

The Union shall be allowed to use the University mail system for the purpose of communicating
with bargaining unit members regarding union business provided all such mail is individually
addressed to each bargaining unit member by name and by office number, and in compliance
with U.S. Postal Service Regulations.

Section 3. Request For Meeting Space

Requests for meeting space should be submitted to the University department responsible for
assigning the type of space requested by the Union as far in advance as possible. Space shall be
assigned by the University on a space available basis.

Section 4. Bulletin Boards

The Union shall use only those bulletin boards designated by the University as Union bulletin
boards. The Union may post notices of meetings and other pertinent information of a non-
controversial nature relating to Support Staff Chapter business. Such notices shall not defame



the University or any individual employed by the University or the State of Illinois.

Section 5. Time Off/Compensation for Union Activities

Subject to the operating needs of the Employer, the Union President and/or Union Grievance
Officer may be absent from work to attend (1) contract negotiations, (2) meetings with UPI
officials regarding bargaining unit contract negotiations and/or contract administration, (3)
meetings requested by the University Contract Administrator and/or Chief Negotiator for the
University's bargaining team, (4) Union-Administration consultation meetings as provided in
Article 7 of this Agreement, (5) meetings conducted by the University Administration under
Article 18 of this Agreement when Union representation has been requested by the bargaining
unit member, and (6) meetings relative to the disposal of grievances, provided he/she has notified
his/her supervisor in advance, specified the anticipated length of time to be absent from work and
received permission for the period of absence from the supervisor.

Subject to the operating needs of the Employer, the Chief Negotiator for the Union bargaining
team may be absent from work to attend (1) contract negotiations, (2) meetings with UPI
officials regarding bargaining unit negotiations and/or contract administration, (3) meetings
requested by the University Contract Administrator and/or Chief Negotiator for the University's
bargaining team, and (4) Union-Administration consultation meetings as provided in Article 7 of
this Agreement provided he/she has notified his/her supervisor in advance, specified the
anticipated length of time to be absent from work and received permission for the period of
absence from the supervisor.

Subject to the operating needs of the Employer, the Union Treasurer may be absent from work to
contact the Department of Employee Relations and Human Resources and the University Payroll
office for the purpose of verifying the status of members of the bargaining unit regarding dues
deductions and/or fair share deductions provided he/she has notified his/her supervisor in
advance, specified the anticipated length of time to be absent from work and received permission
for the period of absence from the supervisor.

The Union President, Union Grievance Officer, Chief Negotiator and Treasurer for the Union
will receive his/her regular rate of pay for time away from work to engage in any of the activities
enumerated in this section provided such activities occurred during his/her regular work shifts.
Overtime shall never be incurred by the Employee for time spent in engaging in these activities.

Subject to the operating needs of the Employer, members of the Union may be granted release
time from work to attend a contract ratification vote for no more than 30 minutes. The 30
minutes may be taken in conjunction with the bargaining unit members lunch period.



ARTICLE 7
UNION-ADMINISTRATION CONSULTATION

Section 1. Labor Management Meetings

Representatives of the Union, and the University, shall meet at agreed upon times to discuss
matters of mutual concern relating to the interpretation, application, or administration of this
Agreement, matters of safety and health, or other areas of interest as agreed upon in advance.
The number of representatives for each of the parties shall normally be limited to two (2) in
number. Upon mutual agreement, additional representatives for either party may be included.
Such consultations shall be held upon request of either party. It is agreed by the parties that
grievances shall not be discussed at Union-Administration Consultations.

Section 2. Meetings with the Chancellor

The UIS Chapter President of UPI, and no more than two (2) additional representatives affiliated
with UPI shall be afforded an opportunity to meet with the UIS Chancellor and the chancellor’s
designee(s) at least twice a year (once a semester). It is the Union’s responsibility to contact the
Office of the Chancellor within the first thirty (30) days of the semester to schedule a meeting.

ARTICLE 8
DUES DEDUCTION AND FAIR SHARE FEE

Section 1. Dues Deduction

The University Administration will deduct Union membership dues, in an amount established by
the Union and certified in writing by the Union's treasurer to the University Administration, from
the salary of a bargaining unit member who gives the University Administration written
authorization to make such deduction.

Section 2. Dues Remittance

Prior to the deadline for payroll entry at the beginning of each fiscal year, the Union shall
transmit to the University Administration a list of bargaining unit members for whom dues are to
be deducted and the exact amount to be deducted from the salary of each member. Any
additions to the list during the fiscal year shall be transmitted by the Union to the University
Administration. Dues deducted will be remitted to the Union treasurer or other official
designated in writing by the Union. In the event that the Office of the State Comptroller fails to
forward to the UPI a list of the bargaining unit members from whose salaries such deductions
were made and the amounts deducted, the University will supply the UPI such a list.

Section 3. Termination of Dues Deduction

Any authorization to withhold Union dues from the salary of a bargaining unit member shall



terminate and such withholding shall cease at any time upon the occurrence of any of the
following events: (a) termination of employment; (b) written notice by the bargaining unit
member to the University Administration of his/her desire for cancellation of the authorization;
(c) expiration of the time during which such withholding was authorized; or (d) when the total
amount authorized to be withheld has been so withheld. The University Administration shall
inform the Union treasurer whenever such termination occurs.

Section 4. Direct Collection of Union Dues

The University Administration shall not be under any obligation to make any deductions for dues
if any bargaining unit member's pay within any pay period, after deductions for State insurance
and deductions required by law, including but not limited to withholding tax and bargaining unit
member contributions to the State Universities Retirement System, is less than the amount of
authorized deductions. In such event, it will be the responsibility of the Union to collect dues for
that period directly from the bargaining unit member.

Section 5. Notification of Change in Union Dues

The Union shall give written notice to the University Administration of any changes in its dues at
least thirty (30) days prior to the effective date of any such change.

Section 6. Fair Share Fee

The parties agree that a fair share fee shall be deducted from the bi-weekly salary of employees
who do not choose to become union members within thirty (30) calendar days of their date of
initial appointment to a position in the bargaining unit. The fair share fee shall begin on the first
day of the first pay period beginning forty-five (45) calendar days after the date of initial
appointment. Such involuntary deduction shall remain in effect for the duration of this
Agreement. An employee's fair share of the Union's cost of the collective bargaining process
and contract administration shall not, in any event, exceed the dues uniformly required of
members of the Union.

Such fair share fee shall be deducted from the earnings of non-member employees pursuant to
the usual and customary payroll deduction procedures of the Employer and paid to the Union.

The Union and the University shall comply with the rules of the Labor Board concerning notice,
objections and related matters contained in its fair share rules.

Upon adoption of any Union internal appeal procedure, the Union shall supply the University
with a copy. In addition, the Union shall advise the University of any subsequent change therein.

The Union shall submit an affidavit to the Employer certifying the amount of any increase in the
fair share fee. Any such increase in fair share fee deductions shall commence with the first pay
period starting thirty (30) calendar days after the Union certifies to the Employer the amount of
increase. The Union shall notify all non-member employees as to the amount of such increase.

The University shall provide the Union with a monthly report of all new members hired in the



bargaining unit.

Section 7. Indemnification/Union Responsibility

The Union shall indemnify, defend, and hold the University, its members, officials, agents,
employees or representatives harmless against any claim, demand, suit, or any form of liability
(monetary or otherwise), including attorney's fees and costs arising from the deduction of
membership dues established by the Union and communicated to the University Administration
in compliance with this Article. The Union assumes full responsibility and liability for the
disposition of monies deducted from the salaries of bargaining unit members for Union dues
once such monies have been remitted to the officer designated by the Union to receive such
remittance. The Union shall promptly refund to the University any funds received pursuant to
this Article which are in excess of the amount of dues which the University Administration has
agreed to deduct or any funds received pursuant to this Article which have been deducted in
error.

Section 8. Fines/Penalties/Special Assessments

Nothing in this Article shall require the University Administration to deduct Union fines,
penalties, or special assessments from the salary of any bargaining unit member. Other
deductions authorized by individual bargaining unit members shall not be prohibited by this
Section.

Section 9. Limitations

The University shall not be liable to the Union by reason of the requirements of this Article for
the remittance of payment of any sum other than constituting authorized deductions for Union
dues from the salaries of bargaining unit members who authorize such deductions. The
University Administration's obligation under this Article is limited to remitting to the Union the
sum or sums actually deducted from wages earned.

ARTICLE 9
HOURS OF WORK

Section 1. Workday/Work Week

The standard work week as established by the University for Food Service Workers begins at
12:01 a.m. Sunday morning and ends at 12:00 midnight the following Saturday evening. The
standard work week schedule for Food Service Workers shall be 37.5 hours consisting of no
more than five (5) working days, Sunday through Saturday. The standard workday shall consist
of 7.5 consecutive hours (not including lunch).

The standard work week for Building Service Workers shall be 37.5 hours consisting of no
more than five (5) consecutive working days, Sunday through Saturday. The standard workday
shall consist of 7.5 consecutive hours (not including lunch).



Members of the bargaining unit employed on a full-time basis may request "flex-time"
consideration for starting and ending times other than the 8:30 a.m. - 5:00 p.m. schedule.
Requests for a flex-time work schedule must be made in writing to the employee's
supervisor and submitted for final approval to the Director of Human Resources.

Members of the bargaining unit may request a deviation of the recognized work week schedule
in writing to the employee’s supervisor and submitted for final approval to the Director of
Human Resources. Deviations from the basic work week may be approved in accordance with
the operating needs of the University.

Section 2. Meal Periods

Each workday shall be broken by a lunch period approximately mid-shift of not less than one-
half (1/2) hour and not more than one (1) hour at times established by the University.

Bargaining unit members who are required to work four (4) or more consecutive hours before or
after their regular hours of work on the same workday shall receive an additional one-half (1/2)
hour meal period at times to be arranged by the supervisor. This meal period shall be considered
as time worked for the purpose of overtime computation. In addition, bargaining unit members
shall receive a six dollar ($6.00) meal compensation allowance for such meal period.

Section 3. Rest Periods

Members of the bargaining unit shall be permitted a paid rest period of fifteen (15) minutes
during each half day of work as permitted by the operating needs of the University. A rest
period shall be preceded and followed by an extended period of work; thus, it may not be used to
cover a bargaining unit member's late arrival or early departure, nor may rest periods be utilized
to extend the lunch period. Rest periods are not accumulative if not taken.

Section 4. University Closure

In the event the University is closed (this must be an entire campus closure) by the Chancellor
due to severe weather or other conditions, members of the bargaining unit scheduled to work,
except those in essential services, will be allowed time off with pay for the scheduled work time
during the period that the University is closed. In the event employees in essential services are
not able to make it to work during a time the University is closed, accrued leave time must be
used to cover the absence, or the employee may be considered absent without pay. Those
bargaining unit members required to work during closure shall be compensated at the premium
rate of one and one-half (1-1/2) times their basic straight rate of pay in addition to their regular
pay for the hours worked during which the University is closed. Bargaining unit members on
work shifts not affected by the closing or who had scheduled time off prior to the announced
closing are not eligible for premium pay for the hours the University is closed.
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Section 5. Overtime

Overtime is defined as all hours worked at the direction of the University in excess of the work
week as described in Section 1 of this Article. Food Service Workers shall receive overtime
compensation at a rate of one and one-half (1-1/2) times their regular rate for all hours worked in
excess of 37.5 hours in a given work week, or 7.5 hours in a given work day.

When a bargaining unit member who has received University authorization voluntarily attends
training seminars or other educational meetings, time spent at such meetings and travel time to
and from such meetings shall not be considered as time worked for the purpose of overtime
computation.

All hours in pay status shall be counted as hours worked for the purposes of overtime.

Section 6. Overtime Compensation

Bargaining unit members required to work overtime as set forth in Section 5 above shall be
compensated either in cash or compensatory time as determined in advance and approved in
writing by the supervisor on the appropriate attendance report. Pyramiding of premium rates of
pay shall never be allowed.

Cash payment for overtime hours worked, including work performed on the bargaining unit
member's first consecutive scheduled day off, shall be at one and one half (1-1/2) times his/her
regular straight time hourly rate. Work performed on the bargaining unit member's

second consecutive scheduled day off shall be compensated at two (2) times his/her regular
straight time hourly rate. Consecutive days are defined as any day that follows directly after
another day. Consecutive days may span two time periods.

Compensatory time for overtime hours worked, including work performed on the bargaining unit
member's first consecutive scheduled day off, shall be at the rate of one and one-half (1-1/2)
hours for each hour of overtime worked. Compensatory time for overtime worked on the
bargaining unit member's second consecutive scheduled day off shall be at the rate of two (2)
hours for each hour of overtime worked. Consecutive days are defined as any day off that
follows directly after another day. Consecutive days may span two time periods.

Bargaining unit members who do not have two consecutive days (Consecutive days are defined
as any day that follows directly after another day) off shall receive one and one half (1-1/2) times
his/her regular straight time hourly rate on their first regularly scheduled day off in the
workweek (as defined in section 1 of this article), and two (2) times his/her regular straight time
hourly rate for overtime on their second regularly scheduled day off. Compensatory time shall
be accrued at a rate of time and one half (1-1/2) hours for each hour of overtime worked, and
two (2) hours for each hour of overtime worked on his/her regular second regularly scheduled
day off.

A bargaining unit member may accumulate up to a maximum of seventy-five (75) hours of
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compensatory time. Accumulated compensatory time may be utilized at times agreed to by the
bargaining unit member and his/her immediate supervisor. Compensatory time shall be utilized
in one-tenth (1/10) hour increments.

Section 7. Call Back Pay

A non exempt bargaining unit member who is called back to work after completing a regular
work day will receive a minimum of two (2) hours of pay at the appropriate overtime rate. A non
exempt member of the bargaining unit who is called to work on a regularly scheduled day off
shall receive a minimum of four (4) hours for that day at the appropriate overtime rate.

Section 8. Schedule Changes

A. Food Service Worker Schedule Posting
Work schedules for Food service Worker’s shall be posted by 2:00 p.m. on the Friday preceding
the start of the next work week.

To facilitate the development of the weekly work schedule, bargaining unit members shall
request time off for the coming week no later than 10:00 a.m., of the day the schedule is to be
posted. This does not preclude bargaining unit members from submitting requests for time off
where a doctor’s, (or other medical professional) appointment must be set up on short notice.

B. Temporary Work Schedule Changes

In the event that an employee (except FSW IV’s) covered by this Agreement’s schedule changes
temporarily, he/she shall be notified by phone (if the employee has a phone number on file with

the University) within 72 hours, or if they don’t have a phone number on file, during the first

work shift after the employer becomes aware of the need to change their schedule.

C. Building Service Worker Permanent Work Schedule Change

In the event that an employee is being reassigned by management to another work schedule
with the intent of it being permanent, the unit shall provide the bargaining unit member
fifteen (15) working days notice prior to the effective date of the change.

Section 9. Voluntary Overtime Procedures, Building Services

Bargaining unit employees working within the Building Custodial Services Series (Building
Service Workers, Building Service Sub-Foreman and Building Service Foreman) may request to
sign up for voluntary overtime. Requests to be added (or removed) from the voluntary overtime
list should be submitted to the bargaining unit employee’s supervisor in writing. The supervisor
will add (or remove) the employees name from the list within 5 working days from receipt of the
written request.

Janitorial Services and Conference Services shall maintain one (1) voluntary overtime list for

Building Service Workers, Building Service Sub-foreman and Building Service Foreman.
Housing shall maintain a separate voluntary overtime list for the same employee classifications
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employed by housing. Bargaining unit members are not eligible for voluntary overtime between
lists unless the other unit has exhausted their voluntary overtime list and not obtained sufficient
staffing. The Unit may then contact the administrator of the other voluntary overtime list to
obtain the additional staffing before mandating any overtime.

Overtime assignments shall be offered to the most senior bargaining unit member on each
respective list (as overtime assignments are available for each respective list). The University
shall continue down the lists in seniority order until all overtime opportunities have been filled.
In the event that management determines it is necessary to have a lead present (Sub-foreman or
Foreman) during the overtime shift, the next available lead on the overtime list shall be offered
the first opportunity for the overtime assignment (the lead would then be rotated to the bottom of
the list). Upon acceptance of a voluntary overtime assignment the bargaining unit member shall
be rotated to the bottom of the list.

Denial of an opportunity to work overtime shall result in the employee being rotated to the
bottom of the voluntary overtime list. Bargaining unit members who do not return the phone
call within 1 (one) hour shall be rotated to the bottom of the list. Bargaining unit members who
return the phone call within 1 (one) hour shall maintain their current position on the list. When
management is attempting to fill an overtime assignment with less than three (3) days notice, the
failure of a bargaining unit member to answer a phone call shall not delay managements’ attempt
to fill the overtime opportunity.

In the event of a campus emergency which results in a health or safety issue or extreme loss of
University property, management will utilize the voluntary overtime list to fill any overtime
needs. The overtime list will be utilized until sufficient employees have responded. No one will
be rotated to the bottom of the list in these circumstances (even those who choose to work the
overtime).

The voluntary overtime lists, and hours worked shall be available upon request from members of
the supervisory staff. The list, and hours worked shall be provided upon request to the Union
Chapter President. The University shall endeavor to provide the list to the Union Chapter
President on a quarterly basis if the Chapter President has not requested the list.

This voluntary overtime procedure does not modify the University’s right or procedures for
mandatory overtime, or emergency overtime policies and procedures.

ARTICLE 10
HOLIDAYS

Section 1. Holidays

The University calendar establishes the number and dates of official holidays and/or other
workdays the University is declared officially closed by the Chancellor. Those holidays or other
work days are:
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New Year's Day

Martin Luther King, Jr. Day

Memorial Day

Independence Day

Labor Day

Thanksgiving Day

Christmas Day

Four (4) holidays designated by the President of the University, two (2) of which are
designated as floating holidays pursuant to the Chancellor’s Holiday memorandum.

Employees shall receive holiday pay for any entire campus closure as designated by the
Chancellor. Such campus closure shall not be considered as a floating holiday. Employees shall
make requests for floating holidays to their supervisor for approval. Holidays which fall on
Saturday will normally be observed on the preceding Friday and holidays which fall on Sunday
will normally be observed the following Monday.

Section 2. Holiday Observance

Bargaining unit members who are scheduled to work other than a Monday-Friday schedule and
who are not scheduled to work on a University holiday will be eligible to take off a regularly
scheduled workday with pay at a mutually agreeable time within thirty (30) days after the
holiday or, if mutually agreed upon by the employee and supervisor, receive an additional day's
pay at the regular rate. Such payment shall not count toward overtime computation. When a
work shift bridges two (2) calendar days, one (1) of which is a holiday, the shift that begins the
calendar holiday will be recognized as the holiday shift.

Section 3. Pay for Work on a Holiday

Whenever a bargaining unit member is required to work on any of these holidays, he/she shall
receive compensation at the premium rate of one and one-half (1-1/2) times his/her basic straight
rate of pay in addition to his/her regular pay.

Section 4. Holidays During Vacation or Sick Leave

Whenever a holiday occurs while a bargaining unit member is on approved vacation or sick
leave, such holiday shall be paid and shall not be charged against his/her vacation or sick leave.
Section 5. Holidays Considered for Overtime Earning

Whenever a holiday occurs within a bargaining unit member's scheduled work week, the holiday
shall be considered part of the work week for the purpose of computing overtime.

Section 6. Holiday Pay for Part-time Bargaining Unit Members

Whenever a holiday occurs during a part-time bargaining unit member's regular work schedule,
the bargaining unit member shall be paid for the number of hours that he/she would normally
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have been scheduled to work.

ARTICLE 11
VACATION LEAVE

Section 1. Vacation Earning

Bargaining unit members shall earn and utilize vacation benefits according to this Article.
Vacation shall be credited to a bargaining unit member’s leave balance each pay period
according to the number of hours in regular pay status. Bargaining unit members who have less
than full-time appointments will earn vacation leave on the basis of their appointment
percentage.

Section 2. Vacation Accumulation

Prior employment with the State of Illinois or a public university in Illinois which qualified for
the earning of vacation benefits shall, upon verification, be made continuous with present
employment for purposes of determining consecutive years of service for new employees. It is
the responsibility of each employee to provide verification of prior State service. The effective
date for crediting the prior service will be the date the verification is received in the Department
of Human Resources.

Vacation leave for members of the bargaining unit shall be earned as follows to the maximum
accumulation:

Rate Earned Approximate | Approximate
Years of Service Per Hour of Pay Leave Days Maximum
Completed Status Service Earned in Accumulation
One Year
At Least Not More Than J (Exclusive of Overtime) Days
0 3 0.0462 12 24
3 6 0.0577 15 30
6 9 0.0692 18 36
9 14 0.0808 21 42
14 0.0962 25 50

Upon reaching the maximum accumulation, no further vacation leave will be earned except as
the accumulation is reduced.
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Section 3. Payment for VVacation

If a bargaining unit member separates from employment with the University for a period of more
than thirty (30) days for any reason other than layoff with a scheduled date for return, payment
for earned and unused vacation time and compensatory time shall be made in accordance with
applicable law.

Section 4. Utilization of VVacation Leave

Vacation leave may be utilized in increments of one-tenth (1/10) hours or more and shall be
authorized in advance by the supervisor. In determining whether to approve requests for
utilization of vacation leave, the supervisor shall consider the operating needs of the University
as well as the bargaining unit member's preference.

ARTICLE 12
SICK LEAVE

Section 1. Earning Rates

Bargaining unit members shall accumulate paid sick leave without limit at the rate of .0462 hours
for each hour, exclusive of overtime, that he/she is in pay status, or approximately twelve (12)
days per year.

Section 2. Utilization of Sick Leave

Accumulated sick leave may be used for illness of, injury to, or need to obtain medical or dental
consultation for the employee, the employee’s spouse, children, or parents, including parents-in-
law, brother, sister, mother/father-in-law, daughter/son-in-law, sister/brother-in-law,
grandparents or grandchildren. “Children” include biological, adopted, foster, stepchildren, legal
wards, or those children for which an employee is standing in loco parentis. “Parent” is defined
as biological parent, stepparent, or an individual who stood in loco parentis to the employee.
Sick leave may also be used for the above reasons for a member of the employee’s household.

An employee may use sick leave for pregnancy. During the 12-month period immediately
following the adoption or birth of a child, sick leave may be used for a period of time, not to
exceed twelve weeks, to care for that child. The use of accrued sick leave for Family and
Medical Leave purposes does not extend the 12-week Family and Medical Leave entitlement.
For bargaining unit members the use of accrued sick days is on a “last in-first out” (LIFO) basis.
Effective January 1, 1998, the use of accrued sick days will be in accordance with state law
which provides the following order:

1. Sick leave accumulated before January 1, 1984.

2. Sick leave accumulated on or after January 1, 1998.
3. Sick leave accumulated on or after January 1, 1984 but before January 1, 1998.
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If the State law changes, the above order will be amended to comply with state law.

Sick leave may be utilized in only one-tenth (1/10) hour increments. Absences for scheduled
medical or dental visits or stays in the hospital must be authorized in advance by the supervisor.

In the event of absence due to accident, injury or illness, the bargaining unit member shall
endeavor to notify his/her supervisor prior to the start of the work shift, but no later than one-half
(1/2) hour after he/she is scheduled to begin their work shift. A bargaining unit member who is
unable to contact his/her immediate supervisor shall notify his/her department or division head.

In the interest of public safety, bargaining unit employees employed in the police department
building shall notify his/her supervisor or the shift supervisor on duty no later than one-half (1/2)
hour before he/she is scheduled to begin their work shift. If the bargaining unit member is unable
to contact his/her immediate supervisor, he/she shall notify the shift supervisor on duty.

The provisions of this Article are applicable to sickness or disability caused or contributed to by
pregnancy, miscarriage, abortion, childbirth and recovery therefrom.

Section 3. Evidence of Illness

The University reserves the right to require evidence of illness, injury, or disability before
allowing utilization of any sick leave benefits. A bargaining unit member who has been absent
from work due to illness for three (3) consecutive work days (or who has a pattern of abusing
sick leave benefits) may be required to submit a physician's statement. A bargaining unit member
who has been absent from work due to illness or injury for five (5) consecutive workdays, or
who has been hospitalized,

must submit a physician's statement substantiating the reason for the absence and releasing
him/her to return to work. Employees will be advised in writing when a pattern of abusing sick
leave has been established.

In the event a bargaining unit member fails to provide a physician's statement when requested,
or utilizes sick leave for purposes other than those specified in this Agreement, sick leave
utilized during the period of absence shall be restored to his/her accumulated sick leave and other
accumulated leave time will be utilized or the bargaining unit member will be considered absent
without pay.

Section 4. University of Illinois at Springfield (UIS) Shared Benefits Program (SBP)

Bargaining unit members who are eligible (i.e., have a combined total of 11 sick and vacation
days accumulated), may participate in the shared benefits (sick leave) pool by donating one (1)
or more sick leave or vacation day(s).

Section 5. Transfer of Benefit Credits

Bargaining unit members who are selected for employment by the University and enter such
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employment without a break in service of more than one hundred twenty (120) days following
employment with any other Illinois public university or State agency shall be credited with that
amount of accumulated sick leave credited to the bargaining unit member on the last day of
service with the previous employer provided that payment for unused sick leave was not received
by the bargaining unit member.

ARTICLE 13
LEAVES AND OTHER ABSENCES

Section 1. Excused Absences with Pay/Approved Events

Bargaining unit members may be released from work with pay, University operations permitting,
and subject to prior approval from their supervisors, to participate in Approved Events, as
designated by the Associate Vice President for Administration and Human Resources or by the
Chancellor. The Associate Vice President for Administration and Human Resources shall
publish and maintain lists of Approved Events that are recognized University-wide or in the
University Administration offices. The Chancellor or a designee shall be responsible for the
designation or approval of Campus-Approved Events.

Activities designated as University Approved Events are listed under Policy and Rules,
Regulation 11.121.

Section 2. Military Leave

Leaves for military service are covered by 5 ILCS 325/1 as may be amended from time to time.
Requests for any type of military leave must be provided to the University with a copy of the
Military Order attached to the Request for Leave before any leave is taken.

Section 3. Jury Duty

Bargaining unit members shall be allowed jury duty leave in accordance to 705 ILCS 305/4.1 as
may be amended from time to time. Such leave will be allowed with pay if the bargaining unit
member gives the University one (1) week's notice and a copy of the jury duty summons.

Section 4. Leave For Voting

Bargaining unit members may be excused from work without pay on the day of a federal, state or
municipal election for a period of time not to exceed two (2) hours. Such request must be made
before the day of an election.

Section 5. Religious Observances

The University accepts its responsibility under existing Federal law which provides that an
employer must make reasonable accommodation to the religious needs of employees. The
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University will attempt to accommodate bargaining unit members who request to utilize vacation
time for religious observances.

Section 6. Special Leave

Special leave without pay may be granted for the purpose of continuing the employee status of
an individual whose performance record warrants it and who requests such leave for sufficient
cause; for example, (a) an employee who wants to accompany a spouse who is on sabbatical
leave, (b) an employee who has exhausted sick and disability benefits and family and medical
leave and who is still unable to return to work, or (c) an employee engaged in public interest
wo