

Hiring Freeze Exception Template


Memorandum

To:  

From:  

Date:  

Subject:  Request for Exception to Current Hiring Freeze

I am requesting an exception to the current hiring freeze to:
fill/create a vacancy
request a job audit

The rationale for this request is stated below:






· By submitting this request for exception to the current hiring freeze, I acknowledge and understand that I must offset an equal amount of funding for potential rescission. I understand that this offset of funding may be required on a recurring basis (if necessary).
 
· The exception for this position is needed but I cannot commit the offset funds.

Approvals:

______________________________		____________________
[bookmark: _GoBack]Division Head						Date

______________________________		_____________________
Susan Koch, Chancellor			            Date

______________________________		_____________________
Robert E. Lael, Acting Director of	  		Date
Human Resources

Note: For Academic Professional positions, the Office of Human Resources will forward a copy of this exemption request to Deanie Brown, Associate Chancellor for Access and Equal Opportunity
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