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M R NOTES i

A Message from the Director

Spring is near, and with it comes a focus on annual renewal and
reawakening. Now is when we start to think about yard work ¢+ New HR Website
and home projects as well as personal renewal. o Anmiel ParibmmEmnee

While we want to invest in and nurture the home front as we AL PR

approach the spring season, we also want to invest in our Smoking Cessation
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become tight, training is an area that gets reduced or cut. We are

committed to using our training dollars wisely and still offering + Videoconferences

training to stimulate and enhance development of employees. ses T Diellenes

¢ Annual Retirement/

Most recently, with the help of our faculty and staff at UIS and -
Recognition

professionals from the Springfield community, we have offered
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In the near future, we plan to offer a smoking cessation program 4 |, Remembrance
to employees for a nominal fee, and a free writing mechanics

¢ Quality Health Care
workshop.

Plan Update

Performance evaluation training e
. Tr1tn OrkKsno
will be provided as in the past, and £ &

we are developing training for all ¢ Congratulations!

supervisors in the areas of team o Shining Star

building and communication. Many

of our suggestions for new training 7 ¢ Welcome

programs have come from UIS ﬁ A o + Goodbye & Good Luck
staff, and we welcome fresh ideas e

for future training topics. 4 A
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announced the formation of the Non-Monetary Compensation

Committee. The mission of this committee is to recommend to Mission Statement

the chancellor ideas/programs to benefit our staff that can be
The mission of UIS

Human Resources is

v, Pl feel free to add i . i to be a dedicated
munity. Please feel free to address your suggestions via e-mai partner with the campus

to UISNMCC@uis.edu. in its goal to become,
and remain, one of the

top five small public
liberal arts universities

funded at little or no cost. The committee has met three times
and has received numerous suggestions from the campus com-

Finally, in order to assist you in navigating the various Human
Resource programs and processes, the new HR website is up

and running. Again, we welcome your ideas for making the ) }
in the nation.

website more user-friendly so that we can fulfill our goal of We provide excellent

providing you with excellent service. service by using sound
and effective personnel

practices.

Best wishes,

Wes Weisenburn

Can You Find It Now? S
Refining the New HR Website il

i
1/
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you need?
Universiyoflincis of Spingiild The new Office of
Human Resources (AOA O OAI
—— website has been too many times
up and running for to get where

ou want to go?
several months y &

now, thanks to
expert assistance Encounter a

from the Office of broken link?
Web Services.

Please contact
Monica Kroft

Our goal: a user-

friendly site. To mkrof2@uis.edu
make this happen, we need to hear from you: the faculty, staff 206-7020

and students who use the HR site.

Annual Performance Evaluations
Begin; Training Sessions Scheduled

The annual evaluation process at UIS begins April 1, when

OOPAOOEOI OO xEI 1 AOAI OAOA OEA
April 1, 2008 to March 31, 2009. Performance
Evaluation

Five training sessions will be offered to: .

Training
¢ Outline the process.
¢ Review the documents, and March 12
¢ Answer any questions. 9:00-10:30 PACH
All supervisors are encouraged to attend, and new supervisors March 17
are required to participate in a training session. 1:00- 2:30 HRB 112
Performance evaluations are designed to be a discussion

March 20

between employee and supervisor, assisting with employee

development and promotional consideration. 10:00- 11:30 HRB 112

The process, done correctly, facilitates communication, March 26
enables units to function more productively, and identifies/ 9:00- 10:30 HRB 112
corrects problems that may be interfering with the work of the

department. March 27
10:00- 11:30 HRB 112
Click on the calendar above to register for a performance

evaluation training session,

* AMERICAN LUNG ASSOCIATIONs

UIS Offers Freedom From Smoking | J—-
Program April 7 - May 19 Fcedone

FROM SMOKING"”

Quitting smoking can evoke a lot of feelings: fear, resentment,

relief, and so on. If you stay committed to the program and 7 weeks / 8 sessions
complete all of the assignments you have a good chance of $10 total cost
remaining smoke-free for good. Millions of people have quit April 7 - May 19
smoking and you can do it too! 11:00 - 12:00 noon
A4EA 1'i AOEAAT |, O C FreedomknarhA OET 1 PACE
Smoking Program will be offered to employees at a total cost Questions?

of $10, which is refundable upon completion of the course. Ceitha Steele
Find out more about Freedom From Smoking® on Tuesday, cstee6266u71; edu

April 7 at 11:00 a.m. in PAC E. To register now, click here.

Non Monetary Compensation
Committee Seeks New ldeas
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A new campus committee has been established to recommend
ways to provide nhormonetary compensation to UIS staff. The
Non-Monetary Compensation Committee (NMCC) seeks ideas
from the campus community that will promote employee Send your
satisfaction, boost morale, recruit and retain good employees ideas and

and recognize work well done. The committee includes members  syggestions to:
of the Civil Service Advisory Committee (CSAC) and Academic

Professional Advisory Committee (APAC) as well as the Director  UISNMCC@uis.edu
of Human Resources.

Videoconferences Save Time & Dollars

In an effort to stretch the value of Human Resource time and
‘ ; dollars, we have upgraded our conference room to accommodate
videoconferencing.

The new technology facilitates communication between HR staff

in Springfield and other University of Illinois campuses, without
the expense of travel time or dollars.

Retirement/Recognition Luncheon April 23

The University of Illinois at Springfield hosts a luncheon

each spring to honor retirees and to recognize faculty

and staff with service awards . Employees with ten

years of service and up are presented with certificates

and gifts at the luncheon.
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for Thursday, April 23, 2009.

Look for additional details and registration information
in April.

What You Need to Know: Family and Medical Leave Act

What employees need to know request. FMLA policies and forms can be

The Family and Medical Leave Act (known
as FMLA or FML) entitles employees to be
granted a leave of absence period, not to
exceed twelve weeks, for the birth or Employees are required to submit both an
adoption of a child; for the care of a child, FMLA request form and medical

spouse, or parent who has a serious health  certification when seeking leave approval.
condition; or to an employee who is unable

https://nessie.uihr.uillinois.edu/cf/leave
index.cfm?Item id=1288&rlink=1194

What supervisors need to know

to perform the functions of his or her
position due to a serious health condition. If an employee meets eligibility and
: provides required documentation
to support the need for FMLA, the

FMLA is an unpaid leave
of absence unless the
employee applies
accrued vacation and/or denied.

sick leave to the absence While the medical certification form

AT ABdi AT 66 OEA Al
the leave of absence, the supervisor

in order to remain in pay
status. FMLA does not

provide twelve weeks of may request updated medical

leave in addition to statements to support the

accumulated leave

balances and the leave Updated medical statements may

period is not extended
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- N r- be requested at reasonable
by any additional use of frequencies, which is defined
vacation and/or sick leave. Itis the typically as every 30 days.
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with the supervisor when the absence will When the employee will be using a block

be necessary, the planned duration of the of time for FMLA, the supervisor may

absence, and the anticipated return to work

date order to prevent an interruption of daily

operations.
Effective January 16, 2009, the Act was

amended to also allow eligible employees Questions regarding FMLA policies,

who are family members of covered service eligibility, and the approval process may

be directed to either Melanie Trimm at

members to be eligible to take up to 26 i
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servicemember with a serious illness or

injury incurred in the line of duty on active | n R emem bran ce /
duty. In addition, Qualifying Exigency 4

Leave allows an employee who has a
spouse, son or daughter, or parent in the
National Guard or Reserves to take leave
for a qualifying exigency arising out of the
fact that a covered military member is on
active duty (or called to active duty status)
in support of a contingency operation. It is
important to note that the 26-week
allotment allowed under these new
regulations is not combined with the12-
week allowance described above.

To be eligible for FMLA, an employee must
have worked 1250 hours in the last 12
months prior to submitting an FMLA
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please be advised the State of Illinois plan is a self-insured

e atelyls plan. Claims are paid by the State as funds become available.

T On your check
Payments continue to be delayed due to a lack of sufficient

‘;_:::V';m':"“ 1% and/or timely revenues. CIGNA continues to process claims

“ for the Quality Care Health Plan upon receipt, and payment
on these claims is being made as quickly as possible as funds become available. The Group
Insurance Division (in Central Management Services) cannot expedite a payment but can
assist in dealing with providers or collection agencies.

Your understanding and patience during this difficult and unprecedented time are
appreciated.

Free Writing Workshop for Employees April 28 x =

Need a refresher course on your grammar, punctuation and spelling skills? L

Mark your calendar for this free, practical writing mechanics workshop
geared toward the needs of UIS employees: April 28,1 - 3 pm.

Kandice Pryor, Interim Director of the Center for Teaching and Learning, and instructor of
English and Composition here at UIS, will direct the workshop.

Look for more details in April.

20 Years 15 Years

Ronald Browning December 5 Laura Dorman January 3
Rebecca Jones December 12 10 Years

Mary Gibbons February 27 Sean Crawford December 16

Service recognition is based on full-time employment with the University of Illinois at
Springfield.
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Traveling Trophy Employee Recognition Program §\

Kathy Henry, our most recent UIS Shining Star, was

Congratulations
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employee and awarded the trophy in January. See .
Kathy with her trophy and read more about the Shining
Star program on our website:
http://www.uis.edu/humanresources/recognition
documents/ShiningStarwebpage09.pdf
Employee of the Month (EOM) Awards
Congratulations to our recent Employees of the Month:
Chrisa Potthast - December  Emily Welch Boles - February
To read more, or to nominate a fellow employee, follow the link:
http://www.uis.edu/newsbureau/eom
Perkins, Vicki M Asst Dir Capital Scholars Honors Prog 11/01/2008
Eversgerd, Chad V Visiting Resident Hall Director 12/08/2008
Dieng, Samba International Admissions Counselor 12/15/2008
Bennett, Nathan E Graphic Designer Assoc 12/29/2008
Glover, Justin S Police Telecommunicator 12/29/2008
@ Woods, Ryan T Police Telecommunicator 12/29/2008
Harmon, Jeff Adjunct Instructor 01/01/2009
Hughes, Diane L Adjunct Instructor 01/01/2009
Kezelis, Elena Adjunct Instructor 01/01/2009
Lanier, Linda C Adjunct Instructor 01/01/2009
McDonald, Michaeleen Adjunct Assistant Professor 01/01/2009
° McGrath, Joan B. Adjunct Instructor 01/01/2009
Nassirpour, Mehdi Adjunct Assistant Professor 01/01/2009
“ Newton, Gregory P. Adjunct Assistant Professor 01/01/2009
~ Putrevu, Sanjay Adjunct Associate Professor 01/01/2009
Sennert, Michael F Adjunct Instructor 01/01/2009
m Shaw, Douglas W Adjunct Instructor 01/01/2009
Stocks-Smith, Sheila M Adjunct Instructor 01/01/2009
Langan, Joseph Police Telecommunicator 01/02/2009
Swan, Karen Professor 01/02/2009
Reed, Scott G Asst Athletic Director/Sports Info Dir 01/05/2009
Chevuri, Mohan S Web Specialist I 01/26/2009
Lush, Christopher Food Service Worker Il 02/02/2009
Sudduth, Jeffrey W Microcomputer Support Specialist IlI 02/02/2009
Shanle, Lacey N Food Service Worker I 02/09/2009

DeHeve, Joshua 11/29/08 McCracken, Donna* 12/31/08 Jarrett, Dawn 2/20/09
Meyers, Todd 12/05/08 Norris, Sharon* 12/31/08 Ussery, Courtney 2/20/09
Lowe, Travis 12/13/08 Erford, Patricia 1/2/09 Bringham, C. Dan* 2/27/09
MacDonna, Paul 12/15/08 Wamack, Marlissa 1/12/09 Sandidge, Carl* 2/27/09
Bradley, Glendon 12/31/08 Wood, Samuel 1/15/09 Vaught, Dixie* 2/27/09
Cox, Linda 12/31/08 Angkinand, Apanard 1/19/09 *|ndicates retiree

Questions or corrections? Please contact Monica Kroft at mkrof2 @uis.edu.
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