
PARTY REGISTRATION FORM 
PLEASE SUBMIT THIS FORM TO YOUR RESIDENT DIRECTOR 5 BUSINESS DAYS PRIOR TO THE PARTY! 

  
Application for party to be held on     / /   from    am/pm to           am/pm 
*Parties need to conclude by 12:00am on weeknights, and by 1:00am on weekends 
 
Designated Host          Proposed Meeting Availability 
Court Name       Day & Time:       
Apartment #                 Day & Time:                       
Contact Phone #            Day & Time:       
 

[If alcohol will be present at the gathering, the Designated Host must remain sober/alcohol free]. 
 
Purpose of your gathering:             
Number of guests invited to your party:    
Maximum attendance at one time:   (maximum # of attendees in a single UIS campus apartment: 35)  

Number of restrooms available:     
Will your gathering be inside/outside of the apartment?  
List alcohol available at your party (include number of cans, wine, liquor and BYOB) 
               
 

We agree to abide by the stated conditions of approval for this event.  We understand that we assume all responsibility for the event, 
and failure to abide by this agreement may result in immediate disbanding of the event, loss of party registration privileges, 
disciplinary sanctions, the possible termination of housing contracts, or any combination thereof for those hosting the event.  We 
understand that in order to obtain approval, registrants must meet with either the Resident Director or Assistant Director of 
Residential Life prior to the event. 
  
                                 /      /                                        /       /    
(Designated Host)                                              (Host) 
                            /      /                                               /       /  
(Host)                                          (Host)       
  
Signature of Area Resident Assistant:                                        / /    
 
 HOUSING OFFICE USE ONLY 
  
Clean up to be completed by:             
Special/Additional Conditions:             
              
 
(   ) Approved           (   ) Not Approved (  ) Approved with Conditions 
 
Signature of RD/AD:                                      / / at    am/pm 
 
 

OFFICE USE 
Rcd Date:    
Mtg Date:    
Underage:    



CONDITIONS OF APPROVAL: 
  
1. Host agree to abide by all applicable state and university laws regarding the possession and 

consumption of alcohol including, but not limited to the following; 
a. Only persons 21 years of age or older will be permitted to consume alcohol.  
b. Alcohol will not be sold without a state license.  No money may change hands at any 

time during an event at which alcohol is served.  Any such transactions will be viewed as 
liquor sales.  

2. Hosts agree that attendees will be personally invited and that there will be no public means of 
advertisement of the party.  All invitations must be personal or by word of mouth with the 
approval of the hosts.  For safety reasons, the Housing Office will limit the number of 
persons permitted to attend an event hosted in student residences. 

3. Hosts agree to contact, at least 48 hours in advance, their neighbors that share a wall, 
breezeway, and floor with their apartment in the building where the party will take place.  
They are to insure to those residents that;  
a. The residents will not be unduly disturbed.  
b. The person identified as the “designate” will be available to address specific complaints.  
c. Disapproval may be voiced through the Housing Office by calling 206-6190 prior to the 

start of the event to allow for adequate compromise efforts.  
4. The Designated Host guarantees they will maintain sobriety throughout the course of the 

event. 
5. Hosts ensure that all extraneous noise will be eliminated no later than the designated ending 

time and that any noise complaints will be dealt with in a cooperative and timely manner. 
6. Hosts agree to remove any and all litter or debris from outside campus common areas 

resulting from the event by Noon the following day, unless otherwise directed by the 
Housing Staff.  If clean up is still not satisfactory; a clean-up charge may be assessed to the 
hosts of the party. 

7. Hosts will be held liable for any damages or inappropriate behaviors caused by unidentifiable 
persons attending this event. 

8. Hosts agree to fully and promptly cooperate with the instructions of the Housing Staff and 
the UIS Police Department.  Failure to cooperate with any requests or directives concerning 
the actual event could result in the pursuit of legal action. 

9. Any violations of the “Special Conditions/Comments” or the CONDITIONS OF 
APPROVAL segment of the agreement will automatically render this agreement null and 
void.  The event becomes an unapproved or unregistered party at that time. 

  
Ifcc:  Hosts 

UIS Police 
Resident Assistant on Duty  
Area Resident Assistant(s) 
File 

 


