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INTERNSHIP AGREEMENT AND ACTIVITIES TC \l2 "INTERNSHIP AGREEMENT 


This agreement is made between the Department of Human Development Counseling and __________________________________________________


(field site) 

which will provide an internship experience for _________________________ during the fall/spring 200____

  (student)

semester.  The internship experience will be of 600 hours duration with 240 hours in direct service, of which a minimum of 25 hours are spent in group counseling.
Purpose:

The purpose of this agreement is to specify the provision of a field experience for a qualified internship student in the field of counseling.

A.
The on-site supervisor agrees:
1. To provide a sufficient number of clients for individual/group counseling to ensure the student 240 hours (minimum) direct service (varied clientele), of which 25 hours (minimum) must be in group (maximum number of group hours is 120).

2. To provide a minimum of one supervisory hour per week to evaluate the student's activities in individual/group counseling for the purpose of providing feedback on performance

3. To provide information to the student about available resources (agencies/schools, readings, and equipment) in accord with the internship contract.
4. To provide assistance and support to the student with regard to management of a case as needed.
5. To acquaint the student with general procedures, policies, and programs of the agency and involve the student in agency/school practices.
6. To encourage the student to develop as a professional counselor by:


-demonstrating the core dimensions of helping relationships;


-maintaining a code of ethics as articulated by ACA and


applicable ACA-affiliated organizations (e.g., ASCA);
-behaving appropriately with client families, staff, and others  present at the 

agency/school;


-assuming responsibility for own behavior and being well organized;


-applying knowledge of counseling principles;


-serving as a member of a (treatment) team at an agency/school
7. To provide a written appraisal of the student's performance to the University of Illinois at Springfield faculty supervisor at the end of internship (On-site Supervisor’s Evaluation of Intern Student Form).
B.
The intern agrees:
1. To implement the rules of the agency/school in regard to all matters relevant to counseling.
2. To be available in the event of an emergency involving the client.
3. To maintain accurate official records.
4. To keep the on-site supervisor informed of personal and professional difficulties that may affect the counseling relationship.
5. To maintain a consistent work schedule of at least 37.5 hours per week for 16 weeks (600 total hours minimum) with an accumulated minimum of 240 clock hours of direct client contact, of which at least 25 hours must be in group (maximum group hours is 120).
a. Or maintains a consistent work schedule of 18.75 hours per week for 32 weeks (600 total hours minimum) with an accumulated minimum of 240 clock hours of direct client contact, of which at least 25 must be in group (maximum group hours is 120).
b. In unusual circumstances and upon petition, approval may be granted to enroll in internship for a period of three semesters.
6. To record a minimum of 8 interview videotapes regardless of agency/school provision of clients.  If there are not enough contact hours at site, to supplement with a secondary site.
7. To maintain and review with the on-site supervisor notes, log books, and any other records which document activities and hours.
8. To evaluate the on-site supervisory relationship (Intern Student’s Evaluation of  On-site Supervisor Form) and the site (Intern Student’s Site Evaluation Form) for the University of Illinois at Springfield

9. To evaluate the faculty supervisory relationship (Intern Student’s Evaluation of Faculty Supervisor Form).
10. To maintain a code of ethics as articulated by ACA and applicable ACA-affiliated organizations (e.g., ASCA).
C.
The faculty supervisor agrees:
1. To coordinate efforts of the on-site supervisor and the intern.

2. To make one on-site visit before the end of the term, and contact on-site supervisor by telephone once per month.
3. To hold 2 hours (minimum) group supervisory sessions per week with the student.
4. To serve as a resource for interns and on-site supervisors.
5. To evaluate the intern in terms of specified competencies (Faculty Supervisor’s Evaluation of Internship Student Form) and to assign the grade of credit/no credit for HDC 590 Internship.

Within the specified time period, the on-site supervisor will supervise the on-site training activities required to allow adequate evaluation of the student's level of competence.  Both student and on-site supervisor will communicate with the university faculty supervisor regarding progress, problems, and performance evaluations.


POSSIBLE CLINICAL EXPERIENCE ACTIVITIES

1.  Individual Counseling/Psychotherapy


6.  
Consultation

         ●Personal/Social Nature




    ●Referrals

         ●Occupational/Educational Nature


                 ●Professional Team Collaboration

2.  Group Counseling/Psychotherapy


7. 
 Psycho/Educational Activities

          ●Co-leading




  
    ●Parent Conferences

          ●Leading





                 ●Outreach









    ●Client Orientation

3.  Intake Interviewing





    ●Contact with Community Resources

          






     
    ●In-Service

         ●Including taking social history
            information




8.  
Individual Supervision

4.  Testing





9. 
Group or Peer Supervision

         ●Administration




10. 
Case Conferences, Staff Meetings, or 

         ●Analysis 





 workshops     



       
         ●Interpretation of Results







          






11. 
Other (e.g., workshops,  readings)

5.  Report Writing

         ●Record Keeping





         ●Treatment Plans





         ●Treatment Summaries

 (Note: Some of these activities occur in both Practicum and Internship.  Others, such as consultation and in-service presentations, may occur primarily in Internship).

Dates on site ____________________ to ____________________.

Internship Site Supervisor:  ___________________________________ 

Date:____________

Student:  __________________________________________________ 

Date:____________

Faculty Supervisor: __________________________________________

Date:____________

A copy of this agreement is placed in student's file.

Rev. 07/09





