INSTRUCTIONS TO COMPLETE THE SUBAWARD AGREEMENT

Blank #1

Legal name of subawardee
Blank #2

Prime award contract or grant number as issued by Sponsor (if applicable)

Blank #3

CFDA#, required if prime award is a federal grant 

Blank #4

Legal name of prime Sponsor

Blank #5

Address of the Subcontractor

Blank #6

Name of Subawardee employee, project manager, director, or investigator

Blank #7a

Date work is to commence (must not precede university project “START” date)

Blank #7b
Date work is to be completed (must not go beyond university project “END” date)

Blank #8

Maximum dollar amount or cost of work/service to be performed

Exhibits
Exhibits A and B are mandatory.  Please consult with Grants and Contracts regarding the appropriate Prime Award Sponsor Language (Exhibits C-F) to be referenced with each subcontract.

If you need further assistance, contact the Grants and Contracts Office at 217-206-7409, PAC 525, koua.deb@uis.edu, www.uis.edu/grants
Definition of a Subcontract
A subcontract, as discussed in these guidelines, shall mean an agreement entered into with another institution, private firm or individual for the performance of work that is directly related to the furtherance of the scope of work of a sponsored project awarded to the University.  The subcontractor is an independent contractor responsible for completion of the work described in the subcontract.  

It is the responsibility of the UIS Project Director to determine when it is appropriate to subcontract a portion of the work on a sponsored project.  He/she is responsible for obtaining a proposal from the subcontractor that contains a work statement and budget.  

Award Negotiation

UIS Grants and Contracts will send the subcontract to the Subcontractor for signature(s).  If the Subcontractor has concerns about the form, they should contact the UIS Grants and Contracts Office.  Only the Grants and Contracts Office has the authority to negotiate the terms of the Subcontract.  

