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UNIVERSITY OF ILLINOIS AT SPRINGFIELD

INTERNAL CLEARANCE FORM

for submission of grant/contract applications to external funding sources
Sponsor Deadline:          
Date of:
 FORMCHECKBOX 
  Postmark
 FORMCHECKBOX 
 Receipt
 FORMCHECKBOX 
 Electronic submission
Type of project
:
 FORMCHECKBOX 
Basic Research
 FORMCHECKBOX 
Applied Research
 FORMCHECKBOX 
Public Service
 FORMCHECKBOX 
 Instruction     FORMCHECKBOX 
 Academic Support

 FORMCHECKBOX 
Training
 FORMCHECKBOX 
Student Services
 FORMCHECKBOX 
Other (please describe)      
Type of application
:
   FORMCHECKBOX 
New project
 FORMCHECKBOX 
Renewal
 FORMCHECKBOX 
Continuation
 FORMCHECKBOX 
 Supplement
Project Information:
Project Director:      
UIN:      
Fiscal Officer:      


Co-Director(s):      
UIN:      
Banner Org Code:       
Project Title:       
Campus Unit:      
College (if applicable):      
Division:      
Proposed Start Date:      
Proposed End Date:      
Sponsor Information:
Sponsor/Agency Name:      

(If a subaward, specify the name of originating sponsor in parentheses after the sponsor’s name) 

Mailing Address (if needed for proposal submission)
     


Sponsor Contact Name      

 FORMTEXT 
     
Phone
     
Type of Sponsor:
 FORMCHECKBOX 
 Federal Government
 FORMCHECKBOX 
 State of Illinois
 FORMCHECKBOX 
 State program w/federal funds
 FORMCHECKBOX 
 Other Govt.


 FORMCHECKBOX 
 Not-for-Profit
 FORMCHECKBOX 
 For Profit
 FORMCHECKBOX 
 Other (describe)     
Proposal is:
 FORMCHECKBOX 
 Unsolicited
 FORMCHECKBOX 
 Solicited     If solicited, URL:      


(or attach copy of sponsor guidelines)
Note to Project Directors/Principal Investigators and Co-Directors/Investigators:  By signing below, 1) you certify that the information submitted herein is true, complete and accurate to the best of your knowledge, 2) you acknowledge that any false, fictitious or fraudulent statements or claims may subject you to criminal, civil or administrative penalties, 3) you agree to accept responsibility for the scientific conduct of the project and to provide progress reports, and 4) you attest that you have submitted a report of non-university activities that accurately lists your financial and other relationships (and those of your spouse and dependent children) that might reasonably appear to be affected by the research being proposed.

SUBMISSION APPROVALS
: (Sign and date)












Project Director/Principal Investigator


Date

Co-Project Director/Investigator



Date

Director, Dept Chair, or Unit Head


Date

Director, Dept Chair, or Unit Head


Date

Dean of College/Library/VC Student Affairs


Date

Dean of College/Library/VC Student Affairs


Date
Exec Dir, Center for State Policy & Leadership (if applicable)
Date

Exec Dir, Center for State Policy & Leadership (if applicable)
Date
Grants and Contracts




Date



Vice Chancellor for Academic Affairs


Date

Other (if required)




Date













           (Rev 3/10)

Budget Information:


UIS*             +
Sponsor           +
Other           =
Total      


Attach a spreadsheet with budget details, including amount and source of any cost sharing and the sources of Other Funds committed to the project.  
* All cost sharing offered in the proposal must be documented should an award be received, and will be tracked in accordance with OMB circular A-21.

Indirect Costs to be Recovered:  
      %  or fixed amount $        

If none, please explain: 
 FORMCHECKBOX 
  Sponsor will not pay indirect costs (attach documentation from the sponsor)                    

 FORMCHECKBOX 
  UIS match is required and indirect costs can be used



 FORMCHECKBOX 
  Other (please explain)                                                                     
NOTE:  Proposals that do not use the UIS federally negotiated rate or the maximum rate allowed by the sponsor must be accompanied by a written request to waive indirect cost recovery.  Only the Provost can approve such a waiver.
HUMAN/ANIMAL SUBJECTS OR BIOLOGICAL/RADIOLOGICAL MATERIALS REVIEWS:  To ensure compliance with university, federal and state regulations, the information requested below must be provided to the Grants and Contracts Office prior to submission of this proposal/acceptance of this award.

This project will involve human subjects:




 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No



        
   
[Research involving direct or indirect (telephone, written documents) 


collection of data from an individual, whether by interview, survey,


questionnaire, tests, and/or observations.]
This project will involve live vertebrate animals:



 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No



        
This project will involve the use of radioactive and/or hazardous materials:
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

       

If the answer to any of the above is “YES,” a protocol review form must be completed.  Forms can be obtained at www.uis.edu/grants
Please add any information that would aid in review of this project, e.g. prior funding, collaboration with faculty from other programs or campuses, justification for non-mandatory cost share, etc.

     
Grants Accounting Use Only:

	Title
	

	Chart of Accounts
	

	Grant code
	

	Fund
	

	Organization
	

	Program
	

	Index Code
	


Definitions for UIS Internal Clearance Form

(1) Definitions

Basic Research:  Original investigation for the advancement of scientific knowledge not having a specific commercial objective.
Applied Research:  Investigations designed for practical or commercial objectives.
Instruction:  Curriculum development, summer institutes, or other instructional activities aimed at enrolled UIS students
(2) Proposal Types


Renewal:  Beginning of a new award, which follows a previously awarded project.


Continuation:  Annual application within a multiple year award.

Supplement:  New funding for new work under an existing project.  Period of performance is continuous or starts prior to the expiration of the existing project.

(3) 
Approval Signatures
· Proposals which require facilities or staff of more than one department or college must be approved by all departments and deans concerned.   Attach additional sheets as needed.
· All signatures must be secured prior to the submission of a proposal to an outside entity, whether that submission be electronic or hardcopy.  The Project Director will be notified by the Pre-award Grants and Contracts Office when the proposal is cleared for submission.  A minimum of three business days is required by the Pre-award Grants and Contracts Office to review proposals and obtain the necessary approvals.
· Proposals that are submitted to external sponsors without first completing the internal clearance process may be withdrawn at the discretion of the Provost. 












