University of Illinois at Springfield

Human Subjects Review Office

Tip Sheet for Course Projects
The questions below should be considered when designing and implementing a course-related research project that involves the participation of human subjects.

Who will you ask to participate, and how will you gain access to them?  

Participant pools for course-related projects should generally consist of adults (ages 18 and over) with full capacity to understand what is being asked of them and to consent to participate.  Examples of adult populations that should not be included in course-related projects include prisoners, individuals on probation, and those in assisted living arrangements (e.g. nursing homes).    

If you plan to categorically approach individuals through an institution with which they are associated, you will need written permission to do so.  Examples include a workplace, an educational institution, and an email listserve maintained by an association.  

Please note that the human subjects review officer does not routinely allow blanket access to UIS faculty, staff or students for research originating from course projects.  Access could be granted to specific groups (e.g. all students or faculty from a particular program, students in on-campus housing), but keep in mind that response rates will be lowered if several projects from the same course attempt to survey the same group of people.  You will need written permission from each facility, program, or office through which you want to contact UIS faculty, staff or students (e.g. housing, library, online programs, etc.)
What is the topic of your research?

One of the tasks of the human subjects office is to weigh the risks and benefits of proposed research projects.  Course-related projects should not ask participants to reveal personal or professional information that could put them at risk if confidentiality would not be maintained.  Examples of topics that are NOT appropriate for course-related research projects include:
· Any topic that will be posed to minors under the age of 18

· Alcohol consumption

· Drug-use

· Sexual activity or preferences

· Illegal behaviors

· Very private or sensitive topics that participants might find personally offensive or emotionally distressing

· Work-related issues that could put a participant at odds with a supervisor

If you will be conducting interviews, be sure to choose a topic that you can discuss comfortably and neutrally.

You are encouraged to discuss your research topic with your instructor prior to designing your project.  Your and your course instructor may also wish to consult with the UIS Human Subjects Office.
What are the procedures you will use to collect your data?

The human subjects office will need a detailed description, in writing, of the procedures you will use to collect your data, store the data, and maintain the anonymity or confidentiality of participants.  Some points that need to be included are:

· Whether a survey will be administered in person (e.g. on paper), online, or both
· Exactly how a survey will be distributed and collected.  Examples include:

· Placing a paper survey in mailboxes, and instructing participants to return them to the researcher’s mailbox

· Passing out a survey in a classroom, and having participants place their completed survey in a box or large envelope at the front of the room

· Administering the survey online, through a trusted site, that does not require a login or other information that could identify a participant

HINT:  A good practice for helping to ensure anonymity on hard copy surveys is to have the research participants place their completed surveys in unmarked envelopes before turning them in to the researcher.

· Where interviews will take place, whether or not they will be audio or visually recorded, and what will be done with those tapes at the conclusion of the project.  Or, if notes will be taken, where those notes will be stored and what will be done with them at the conclusion of the project. 
· Where data, especially any data that contains identifying information, will be stored (e.g. in a locked file cabinet, in a home office, on a secure computer)

· Whether or not participants will receive any feedback about the general results of the study.  (In most cases, giving individual feedback about performance is not appropriate.  Be sure to consult with your course instructor if your proposed research involves giving participants individual feedback).
HINT:
If you will be conducting face to face interviews, be sure to choose a location where both your participants and you will feel comfortable, and where it is less likely that you will be interrupted.
How will you invite your individuals to participate?

There are sample consent forms (for interviews) and cover letters (for anonymous surveys) at www.uis.edu/grants/irb.  Participants should receive or have access to a copy of the consent form for projects they are invited to participate in, because the consent form includes contact information should any questions arise.
For online surveys, the information from the cover letter should appear on the survey website.

For phone interviews, the consent form must be read to participants prior to beginning the interview, and their expressed verbal consent must be noted in your paperwork.

Questions can be directed to Deb Koua, MS PAC 525, 217-206-7409, koua.deb@uis.edu.
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