                    UIS Graduate Assistantship Program

Important Tasks, Due Dates & Deadlines for 2011-2012
Tuesday, August 16


2011-2012 Appointment Contract Begins





Mandatory Assistantship Orientation Program
( REMINDER:  Assistants must be registered for at least       

   8 credit hours for the FL11 semester.  If an assistant is  

   enrolled in fewer than 8 hours, a Waiver for Minimum 
   Course Load petition must be filed.  If an assistant is 
   enrolled in more than 12 hours, a Waiver for Maximum 
   Course Load petition must be filed.) 
Monday, August 22


Fall 2011 Semester courses begin






(REMINDER:  The last date to adjust your schedule

 by dropping a full-term course without financial obligation  

 is 9/2/2011.)
Friday, August 26


Position Descriptions and Work Schedules DUE in GAO 
Monday, September 5 

LABOR DAY HOLIDAY, Campus Closed 
Friday, September 9


Deadline for student insurance exemption paperwork to be 





submitted to Human Resources
Friday, September 16


First monthly stipend issued for assistants who start their 






assistantship appointment on 8/16/2011.  
Friday, November 4


Begin Mid-Year Formative Evaluation Process
                                                            (Evaluations DUE to GAO 12/9/2011.) 





(REMINDER:  If you are graduating at the end of the 

                                                             FL11 semester, or are otherwise ending your assistantship

                                                             appointment at the end of the fall semester, you MUST 
                                                             complete an End-of-Year Evaluation rather than a Mid-

                                                             Year Evaluation.  Contact Leslie DeFrates for details.)
November 21 through 25

THANKSGIVING RECESS
Thursday, December 1
            Mid-Year Formative Evaluation for all assistants





 DUE in Dean or Unit Head Office

Friday, December 9                         
End –of-Year Evaluation and Assistantship Exit

            Survey DUE in GAO for assistants graduating or

             ending their assistantships at the end of FL10.  



OR






Mid-Year Formative Evaluation DUE to GAO
Friday, December 16


Last paycheck issued for those assistants who graduate






or otherwise end their appointment fall 2011.
Saturday, December 17

Fall 2011 Semester ends

December 25 through January 1       WINTER RECESS  
Tuesday, January 3
First day of work for the spring 2012 semester for all

returning assistants (those who worked during the fall 2011 term).
( REMINDER:  Assistants must be registered for at least       

   8 credit hours for the SP12  semester.  (If an assistant is  

   enrolled in fewer than 8 hours, a Waiver for Minimum 

   Course Load petition must be filed.  If an assistant is 

   enrolled in more than 12 hours, a Waiver for Maximum 

   Course Load petition must be filed.) 

Monday, January 9


First day of work for the spring 2012 semester for 






newly-hired assistants.
( REMINDER:  Assistants must be registered for at least       

   8 credit hours for the SP11  semester.  (If an assistant is  

   enrolled in fewer than 8 hours, a Waiver for Minimum 

   Course Load petition must be filed.  If an assistant is 

   enrolled in more than 12 hours, a Waiver for Maximum 

   Course Load petition must be filed.) 

Monday, January 16


MARTIN LUTHER KING, JR. HOLIDAY, Campus Closed

Tuesday, January 17


Spring 2012 semester begins
Friday, January 20
Position Descriptions and Work Schedules for newly-appointed assistants DUE to GAO
Friday, February 10


Assistantship Position Allocations finalized within 






Colleges/Centers/Divisions 

Thursday, February 16

First full monthly stipend issued for assistants hired to start 






their assistantship appointment on 1/10/2011.
Thursday, March 1


 Assistants’ Reappointment Request Forms Due in GAO
(ALL  assistants must complete this form to indicate whether they do or do not plan to return to their current assistantship assignment for the 2011-12 academic year.)
Friday, March 2

SUPERVISORS:  If you will be hiring a new assistant   

   

for AY 2012/13, begin preparing an updated position 
description,  Authorization to Review Files form, and 

Candidate Evaluation Form  (Contact Leslie DeFrates for details).  DUE TO GAO 3/15/12.
Friday, March 9

SUPERVISORS:  Assistantship Reappointment 

Endorsement forms DUE to GAO for all assistants who 
plan to return for 2012-13.

Thursday, March 15


SUPERVISORS:  If hiring in AY 11/12, Authorization to 
Review Files form, Candidate Evaluation Form, and updated job description DUE to GAO

Thursday, March 15


Annual Deadline for submission of Applications for 






Graduate Assistantships

March 12 through 16


SPRING RECESS
Monday, April 2


 Begin End-of-Year Summative Evaluation Process




 
(Evaluations DUE to GAO 5/4/2012.)
(REMINDER:  If you are graduating at the end of the 

                                                             SP12 semester, or are otherwise ending your assistantship

                                                             appointment at the end of the SP12 semester, you MUST 

                                                             also complete an Exit Survey.)
Friday, April 27


End-of-Year Summative Evaluation for ALL
                                                            Assistants DUE in Dean’s or Unit Head’s Office
Friday, May 4



End-of-Year Summative Evaluation DUE in GAO
Exit Survey DUE in GAO 
for assistants graduating or ending their

assistantships at the end of the SP12 term
Saturday, May 12


Spring 2012 semester ends
Tuesday, May 15


2011-12 Appointment Contract Ends

Wednesday, May 16


Last monthly stipend issued.
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