How to Receive Academic Credit for Working 
Consider the Applied Study Term (AST) at UIS
As you plan your future course schedule, consider enrolling in an online Applied Study Term (AST).  The AST is a way to earn credit through work on a project, new assignments at your place of employment, starting a new job, or volunteer work for a non profit organization. 

WHY ENROLL IN THE AST?
The Applied Study Term (AST) provides an opportunity to work, apply your coursework, and explore careers while earning academic credit.  An AST is a combination of experience and limited coursework.  Examples of appropriate experience include a new job or work assignment (e.g. internship work), special work projects or travel/study abroad during the semester of enrollment.  The AST can help students enhance their experience, earn credentials, network, get their foot in the door in a particular profession or work with a particular employer.  
WHAT IF I ALREADY WORK FULL-TIME? 

If you are currently employed, you may still be able to earn AST credit through an internship or project at your place of work or through volunteer work.  The key is that you must be involved in “new” learning at the appropriate level and for the minimum number of hours required to earn academic credit.  An organization may, for instance, offer a student a special project or a temporary or part-time assignment to a different position in order to fulfill AST hours.  We encourage you to use the AST to advance your career objectives.  Most employers are very supportive of employees who are pursuing their education and they welcome help for special projects and initiatives no one quite has time for.  
Examples of past student AST activities with an employer:  
· developing, administering, and analyzing a customer satisfaction survey; 
· critiquing current and developing new employee orientation processes and materials; 
· developing employee training materials/programs for disability awareness and sexual harassment prevention; 
· a temporary assignment to another job in the organization (e.g. temporary assignment to Human Resources, Accounting and Budgeting, or Public Relations); and  
· a temporary assignment to supervisory responsibilities during an AST at their current place of employment.   

Examples of student volunteer work:  
· coordinating volunteer work on a Habitat for Humanity home; 

· developing personnel processes and a personnel handbook for volunteer workers on behalf of the Central Illinois Opera; 

· chairing and overseeing a strategic planning committee for a church—the committee performed a SWOT Analysis for the church, recommended construction of a new building, and developed a fundraising plan; and
· developing written processes and procedures and the budget for a regional basketball tournament, providing oversight for the successful tournament, critiquing the tournament after the fact, and making recommendations for improving future tournaments.  
WHAT DEGREE REQUIREMENTS DOES THE AST FULFILL? 

Students who began at UIS prior to Fall 2007 must complete 12 hours of “University Requirements” that consist of at least 4 hours of coursework from two of the following categories of coursework:  AST, Public Affaires Colloquia (PAC), and Liberal Studies Colloquia (LSC).  Many students take the AST for 8 hours (maximum) and then only have to complete either a PAC or LSC course.

Students who began at UIS Fall 2007 and after can use the AST to fulfill the Engagement and Elective “ECCE” requirements for a maximum of 6 hours of credit.  
HOW DO I ENROLL IN THE AST?
In order to enroll in the AST course you must have an approved placement/project.  An AST Project Outline must be completed and approved.  
1. The AST Project Outline form available online at http://www.uis.edu/appliedstudy/students/documents/ASTprojectoutline.pdf
Or find the AST Project Outline form at

http://www.uis.edu/appliedstudy/
WHO CAN ANSWER MY QUESTIONS ABOUT THE AST?
To discuss possible AST assignments and for more information on enrolling in the AST, contact Dr. Ferk at ferk.dyanne@uis.edu or by telephone at 217 206-7929.  
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