








Date: XXX

Dear XX,
I need to inform you that I believe you may have violated the Campus Academic Integrity Policy in our class.  I suspect that the violation occurred on the (paper, homework assignment, blackboard posting etc.) you submitted on   _____ date.
The UIS Academic Integrity policy does require that I report all suspected academic integrity violations to the Provost’s Office.  Presuming that you have not had any previous violations however, the policy also allows you and I to meet and work together to achieve an informal resolution.  I would like to work with you to do that if you are willing. 
There are a few other requirements of the Academic Integrity Policy that I need to inform you about. First, you are required to respond to this letter within 10 business days, otherwise the case will be referred to a hearing panel and we will not have the opportunity to work on an informal resolution. Obviously you may respond in person, but otherwise, e-mail, phone or even a simple letter would be fine. I will need to receive your response by ____________.  Also, you need to know that under the policy, you are not permitted to drop this course until this situation is resolved either informally (by signing the informal resolution form) or formally (by hearing).  If you do, dropping the course would be seen as an additional violation of the Academic Integrity policy
If you need more information about the Academic Integrity Policy, it is available on-line at http://www.uis.edu/academicintegrity/, or you can locate it from the A-Z index on the UIS homepage listed as “Academic Integrity”. The detailed policy is located under the “Policy” link.
I will look forward to hearing from you and I truly hope we can resolve this issue informally
Sincerely,
 

Contact info (phone, email, etc)
