Film Coordinator
· Select film series for fall and spring First Weeks

· Sit on the Foreign Art and Film Committee

· Responsible for obtaining student organizations to sell popcorn at each movie

· Responsible for coordinating with Media Services for projectionists

· Prepare budgets for review

· Prepare and distribute student survey regarding potential movies each semester

General responsibilities of all coordinators:

· Check messages weekly in the SAC office

· Attend at least one event sponsored by every coordinator

· Sit at least two office hours per week

· Develop committees

· Attend and participate in all mandatory events (Homecoming, Springfest, Involvement Expo, Recruitment Night, and fundraisers)

· Evaluate all programs

