Education and Personal Growth Coordinator
· Research, plan, implement and evaluate a minimum of one event per semester.  Ideally, one event should happen during Homecoming and Springfest

· Submit suggestions to the General Council for various lecturers and presenters

· Responsible for all aspects of events, including but not limited to: hospitality, room set-up, technical needs, etc.

· Prepare budgets for review

General responsibilities of all coordinators:

· Check messages weekly in the SAC office

· Attend at least one event sponsored by every coordinator

· Sit at least two office hours per week

· Develop committees

· Attend and participate in all mandatory events (Homecoming, Springfest, Involvement Expo, Recruitment Night, and fundraisers)

· Evaluate all programs

